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'“uflel& staff ef ‘the, Natlénal Home - Start Evaldation which is- belng
_ s PAdieatio esearch. Foundatlon and--

8t you 1n your‘work
er.‘ In thls manual;

o Thls manual of field. Erocedures ha§,b en prepared for,,;§*3~

. Abt Associ%tes Inc. .. It s designed to’

"'as ‘a cor munity. 1nterv1ew5r or- site, coordir

we have/ ried to prov1de answers: to most:
o -will encounter during the Sprlng.* Pleas
,fufly -and dofnot hesltate to. ask_ questlon
youy- &utxes or the evaluation. We at Abi

- he»e to assxst you thh aif problems..n

cad thxs manual care-“'}

about any phase of

4

In the past two erld procedure'lm

.j:qne for use by cam unity 1nterv1ewerswgnd'

‘.”.nators._The “two manuals haﬁe beén comblneﬁEfggwthe Sprxng fleld

;Z= effert slnce only two Slte coordlnators centinue to be: Involved
tlonal role:.: The . ..

. procedures outlined in’ ‘this|manual are geneér&dl’in nature and

 neesd tofbeitallofea -to needs in your. 'locak. commun1ty.--Spec1al
" meetings will be held during| the Sprifg: training conference in:

fiNew Orleans or on 51te to: dxscuss-these site spec1f1c procedur

Before descrlblng proc durés that should be fellowed dur-:ﬂﬁ

1

the Sprlng in more detail& we would llke tJd stress that your.::

L ﬁwork as a community. 1nterv1ewér or site coordinator ‘is.'critical"
»?t=toitne 'success of .the evaluatlon,- It is your responszblllty to:.
; -obtain complete and -accurate- 1nformatlon from:and on families

. selected® for Sprlng testxng, which tRen will be analyzed to de-

'”termlne the effectivengss of the' overali; Home: Start Programrm

3,;'M ch of ‘the, credit for the eValﬁatlon s’ success
: fleld staff; : S

i




"meenference w1th Heme Start and Head Start n:h":y:

{SA551gnment of Famllles to Communrty intervxewers P

ffConflrmatlon of VlSltS

ATV:,\PRGGEBURES TG BE FOLLOWED FOR EACH YISIT *

© & -

' Spec1al Testing. InstructlonSj

}wiNTRGBUGTfGN B R r-%*

- The .Future: of the Home Start Program P

..,( .- "\

Families to be. 1n€olved in. the~Eva1uatxoh

PREPARATION AND PROFEDURES BEFORE EVALUATION BEGINS.A.

Prpject- Dxrecters K i

pCorrespondence with Parents

’r_eNGexNe seHEﬁbeNG PRGGEBURES ,{jf;*is

Unsuccessful VlSltS

_.Testing. sch gdules , g
rrSchedullng onltorlng VlSltS

N . t-; ".

Confldentlallty
.Measurement. Battery
* ACTIVITY SEQUENCE - HOME START AND

KINDERGARTEN FAMILIES :
Dally Preparatlon of Materlals

Estabirshrng Rapport w1th the Chf d
Slblrng Testrng ' A

ACTIVITY SEQUENCE - HEAD TARWAEAMTETES

;} y.Preparation of Materlfls‘Tlg;qj;
tihg Acquainted . . ..} PRI

Seieétxng the First: child

* Finding. a Room to° COnductnthe Actif'

-.Setting. Up the Room: . "
Flnallzatlon of the Center VlSlt

‘UNFleld Organlzatlon\for Data Collectron_ﬁ;ﬂ,”-‘ o

. ';Schedullng Testlng VlSltS for Start-up Weeks
"_App01ntment Remlnders . -+ T
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_CfProgram, data were colleﬂ' o
- of families ---Home Star,kand Head Start famllles who enrolled ,/

e} af only had been in the program for a. llmlted period of,tlme.-
“.Comparlsons ‘were.made between the three groups of famllles ‘to

E BefOre descrxbxng detalied procedures to be . fol owed o

”site}'lt might be. helpful +to ‘have a brief overview of ‘the’ Sprlng'_{f

'ﬂ~:evaluatlon plans and magor changes 1n fleld procedures.;'b

Overvaew_oieEvaluatlon, ;~‘ﬂ:;,f'uif,5' B

AR

F

in: the ‘program in -the, Fall of:1973 and a Control- Group.. of fam-' .

-,:xlies who. were ‘on. the waxttng list-to- enter Home start 1n the_
. Fall of" l974.¢wThe Fall data coilectxon effort was called a-

T Ytest sinice ‘the famllles -had: not yet recelved any program serv1ces

h;flnd out prlmarlly whether Home Start'and Head Start are serv ng

1

75 ‘ At the time of theSSpring 1974 data collectlon, Home | Start .

Jand Head Start’ famllIes ‘had been in the program.approx1mately

- Home Start families showed  that Home Start

'_seven months;, . while Control Group famxlles were still on the wa1t-f5

ing:list for- Home -Start. ‘A .comparison .6f: data on eontrol ‘and

— = —— g — -

Eh’

ffchlldren and mothers. in .a’ number of areas., With. a‘few excepttons;h'

- the Home Start accompllshments of the first seven months kept

pace with those of Head Start. A brief summary of the Sprlng CT
fIndlngs can be found in: Append1XjA,1 ; - R

- In. the Fall of 1974 Home Start and Head Start famllles

":were agaln involved in’ the evaluatlon after they had . recelved

- end of June R

”were in durIng the course of the evaluatlon., In addltlon, a

“;lles became 1nvolved 1n ‘the’ evaluatlon,ln the Fall o ”]fﬁ

— = Dt v

't'serv1ces for a full year. Control® Group families who had~3ust-

i’entered the Home Start program also partlclpated 1n evaluatxonﬁ"

ﬁnumber of new Home Start-and Head Start’ (Kansas and Ohlo) fam—..f'

The Fall data generally conflrm the Sprlng flndxngs. JH~§

. Fail evaluatlon results _will be: dlSCussed 1n more detall durlng
_r:the Sprlng tralning conference.' . o :

X

‘The’ current phase of the Natlonal "Home Start Evaluatlon

“will conclude with the Spring .1975 data coliectlon effort. . All

data. collectlon activities on 51te are‘to be concluded by the

[



ﬂ\tnany, evaluation ‘findings: hav

‘serv1ces t0. some-or a,

o % , Home Start started ir ]
demonstratrop~program ‘The de onstratlo"was de51gned to answer -

‘some basic qﬁestlons about the programlvxts costs and 1£s effec-

tlveness., ‘In' June of i975 ‘the demonstratton ends and mans iocal
Home Start’ prOJec m

The conclu51on othome\St“

does not mean, ‘however,: . ig : Qroéram, "
that there ‘is, 'no 1nterest 1n the Home Start conceptvoﬁ dellverlng

comprehen51ve services. to fam111eshw1th,presbhoolers,jor thaﬁ'no
future- home—based projects-a : :

Vc1ted aBout thefgf

_and. pol%cy-makers ‘and: prograrm op
results. ;Whiie,HOme;Start~wxlln

‘as’ @’ 'separate program, .it:wil:
futureiinead ‘Start project:

Improvement efforts,

to’ 1mp1ement the home-hasedwoptxon and are cnr ently serv1ng
famllles both ‘in _a: home_an .cé : e o

gaffeotedﬂstaff

as; yet haveltoncrete

“jThls may ‘make. your
t." Be aware oifand

je jadd show some -

°H0mé Start famiixe' ~who" wér




n IR O | . %
s .'Home Start and eontroi Groqp famiiies who entered

! - their child in Kindergarten or another preschooi

'-program last Fall (formerly KM and KC) : .';"jj;“

jjln the evaluatlon, ngh/Scope staff feels that it is 1mportant‘.J o
~to centinue to coilect: information on ‘these famllles to determlnet

" some of the.long-rangeieffects Home Start has on families. ~For .
example, we need to find out whether families. no longerin Home

-aStart are Stlll spendlng more time with’ their children than be-

fore they.were enrolled.in:Home Start. Families will be visited %'i'
: exactly elght months after the Fall data ‘were collected._. B

» ~

Fleld Organlzatlon for Dat*

@l

. The fleld organlzatlon w111 differ from 51te to. 51te 1n
‘ the Sprlng.t In Kansas and- West Vlrg;nla, the fleld organlzatlen
w1ll be»as follows.,ﬂj. : o -~ o o

i‘. :_\,., q R
e Coordlnator of o ,.‘ﬂgsé': . for fleld ogeratlons g
'*,Fleld Operatlons . — —>) urlng the 8pring . -—iﬂg fé'-
i AAI S v 07 ) supervising both Site ¢ T T
- = L |ceardinators s Commun-
;_‘;;. SRR | Ity Interv1ewers -
S . ] . o *’tf 77177%‘7_ . M t - f t t . N .
T IR "9§¥t9r1n9t9,, es Ing -
T [T T S;Fs M°“?F9r L-;{;IJ.Slts on site. .- :
s 7 7 )
T L A S . Responsxble for coordlna-f S
T e . . 7 tion of site o eratlons S o
‘|site Coord or . - —» P! P s
,4;444e774e5¥nat; N -,;- :—schedullng of .test. v1s1ts,1'
% ... s, 7 - |monitoring and review and . |
: , 0wl s+ . \logging of test materials.
|#3-4 Community - frm—————— '*s,@até._ Collection-
g1 Interv’ewers Al T ‘




'-7 BT Untess other site: SpElelc arrangements have been made,-
‘the site ‘coordinatqQr in Kansas and West Virginia w1ll be. re= - .
sPon51ble“de scheduling testlng visits, monitoring testing.
performarice, logging test materials on site, and for communlca-,
. tions with the Home: Start and,ﬁead Start projects and the Coor-._
dinator of Fieid eperatxons at Abt Assoc:ates inc. ‘ PR

DR In the other four s1tes, communlty 1nterv1ewers w1ll be'*
dlrectly responslble for scheduling their own _testing visits, ..

- logging and review of testing materlals, .anad for forwarding the

= data to the Coordinator of Field Operations. 'In addition, each -
communlty interviewer: wxll be, respon51ble for: monltorlng ‘the

-testing performance of’ one other: person weegryv Communications’

AW§;§,P§ .coordinated on a, rotating bas1s.,‘For example,; the Coor- '
. dinator of- Fleld Operatlons will call™ ong: dommunlty 1nterv1ewer;

. with comments on data - guality, . or ‘instructions to collect addl—
tional informatlon. This person ‘Will then be respons1ble for:
calllng other ‘field staff and to share the ‘comments with- them.,,'
‘The- follow1ng week, another ‘person will be selected for communi- -
‘cation _purposes: : The fxeia\organr;atlon In Aiabama, Arkansas, .

1~6h10 and Texas IS shown beiow.- ) ,

[ L OveraliaiesponSIblllty
| coordinator of- S . < for field operations durlng
| Field Operat:tons == — ﬁ the Spring --- supervising -
AAf -1 A communlty 1nterv1ewers.,[

Voo
e MR
Site Monitor |

— .,

S ,Monltorlng of - tes g'
v1s1ts on s1te oo

P

Respon51ble fo' data coiiectxo

AT

- Co unlty ',3.;;-”<\¢" ischedullng QWﬁrtQ§§iﬁ§ visits,
. Intervxewers — N - ) monitoring,.’and review. and -log
s : : ST !}v T ging - of own testlng materlals;
b SN Yo - ‘ .

SRS - ; Ny

- - .‘ - .. N

' ~ L2 | ' a

S




o Prlor to the Sprlng tralnlng conference, some slte prep-

aration.-activities need to be conducted -so that testing-can =~ - .
Start Ammedlately after the tra1n1ng concludes.  Procedures. to SN
be followed are outlined below. Lo ot COREEE

be 1nvolved 1n the Natlonal Home Start Evaluatlon. _Plans for the: :
 8pring. data collectlon effort were outllned to the directors, and .-
. procedures to be. followed on Site were dlscussed.; In some sites; .

i;these dlSCUSSlODS were followed up by site visits by the. Coordlna—ﬁ-'

;ftor of Field Dperatlons to: dlscuSS on-51te operatlons w1th progect{h“
_'and f1eld staff S T o -.7“.ﬂ'

N

. . CorreSpondence W1th Parents' ;;g];f”'fm

L At the beglnnlng of Apr;l, a brIef letter was. sent to all

families who were involved in the evaluatlon last Fall: A copyﬂ““* )

of ‘this letter can be found in Bxhibits ‘I through. III:. The *--
" detter simply reminds parents_ that we will:be visiting with- them
”:agaln during- the . months of May and June'and what procedures w1ll

lfbe followed for sett1ng up famlly appolntments-; - ;i ”..'ef

-

Whlle each of the parents Jas asked to sIgn a Letter. of

: Permxss1on for the evaluatlon in the Fall .of 1973 (or ‘Fall of

<‘1974 for HMI -and. HD1-. famll ),,parents will not be requlred to

" gign these’ this..time since _is: assumed that they continue- to.* -
~be.wikling to . part1c1pate. If: you. arrive’ ‘at a home, however, L;ihfi
“and. the family. does not . want to be™ 1ﬁvolved ‘again, you -should - )
ask parents”to sxgn a letter to that effect 1nd1cating thelr

R I S i Coe

) Slgned letters should be- forwarded to the Coordlnator of Fleld
unOperatlons together w1th other data collected ., f} s :

a,,

. . ‘Families? from each of the three grOups . of famllles (Hgme'; o
- - Start,-Héad, Start and Klndergarten{ will. be asslgned to yo¥ prior
to the fleld effort The number of famllles a551gned w1ll vary-:

-"'vcnr titme é\raxia’ﬁtl'l v Fnr H‘m mn@‘ﬁ-‘fnn- and (hY vonr c;:ncranhrh :




in more than one. county) An effort\W1ll “e&made to ad} ﬁSB ‘com-
munlty 1nterV1ewers to two or three homelv1 rtors and/oﬁ cenkers

| ‘to the tralnlng conferen ﬂf On the sheet you will" flnd 1nfofma-“

e “tion regardlng the family [i.e.,. the names of ‘children td be: :
- involved in tphe activities,. thexr ‘agésy. the address,of the, fam-”

1;y, which program the “family’ 1sk;nvolved in (Home~Start “Head;

PO

‘Start,; or- Kin&ergarten) and wheh ‘the famiiy shoul& be v151ted';“

AT the flrst and’ second testlng vxsxt} Aisoflndxcated are” .

el

those famllies you'will be observing on regular heme v1srt actlv-

ﬂﬁ;f, ities.. -A copy of-a. blank. Famlly A551gnment Sheet can be found
c 1n Exhlblt V. '; v » ,,; S D :

In additxon to. the- Famiiy A551gnment Sheet, s;t, coorf,

, o C
2 ﬁISt (Exhibit ;VI) whlch will be used " for §chedu11ng purposes,w%

‘The Master Schedule is’ discussed in more detall 1n swbsequentgfj;

w:sectlons of thlS Manual.'“h'__. AR

- . . A T L. Lo . R

- . . - e P - LA L4 . e sl
7
e

P W, g — S

‘ﬁ;‘; &1natorsi and/or <community interviewers will réceive a Mas:

QZ.;_'; wrunks and Testing Materléls.“'f'

"7_on meetlng gﬁﬁﬁoﬁaay, Aprii 28n to obtain one. It is lm-»:"

>u check ' the. contegts of the'trunk caréfully

. portant . that
b 1 agalnst the ;nventory sheet (Exhlblt VII) , Take ‘out two copleeA

the scaie, t&pé recorder an& stopwatch Slgn both COpleS of- the

1nvenEory. One of the Inventory sheets shouid be Sent to the .-

oordinator ‘of ) he first envelope of’ data.?

iéﬁe& into §6uf~tfﬁﬁk.; If "
'ntact your 51te coordlna-_

priof'to the Ei,';:ng conference wrii be sent to you during'i

Famlly Assxgnment Sheets,

‘first week of Ap~
' Master - LlStS, sch’
. Form Home Vlsltorsﬁe
app01ntment cards, 41

. staff of the testlng schedule,%
poln@ment reminders. - -community - 1nter-~5*
dNest - Vlrglﬁgg,w1ll not receive these. ﬂ.~m
ey will be Jarded to the site coordlnator
who wxii be respon51"e or s&te,pfeparation actIVItIeS.__ ; :

-

'-u

f"f-fln Kansas and»West Vlrginia.; Communlty 1nterV1ewers 1n other o

LED UL LIxA44 ISl LD Az isrmAall




. L D o e . T o R
. Ll V’Testlng materlals w111 have been sent to you prlbr to theg?-/
-tra1n1ng "conference. -1f. you return from NeW’Grleans and you have
. not rece;Ved ‘the- materrals check” with the: Post Office to see if = -
they are’ holdlng the: package for you. if not"call the éoordln— S

ator of Fleld Operatlons 1mmed1ate1y.;

- Sance testlng‘wmll startirmmed;atelg followrng the Aprll ,
'tralnlng conference, testing visits that needfto take place during-
‘the first - two :weeks, aftér ‘training must be‘set up in advance¢ .

When you. ‘regeive.the . Famlly ASS1gnment)Sheets and Master List) de-Fg

termine from .the:Master List. which fam;lles need+to Be tested dur—;:'
-ing this: start~up period. Any 'markings’ in the April'28-May 3. and .
‘May .5-10: columns 1n, ate’that testing. .wvisits need to-be scheduledf'
_for that, family. One‘asterisk (*) means that ‘the first testing . -
visit  -$hould take place durlng +that specific- weekiftyoiasterlsks o
_{**) that the secon “itesting visit needs to be conducted dﬁr1ﬁ§

that\week; and three'’ (***1 hat both the. flrst and’ "second . testlng

visits 'should take: .place during that week. ‘(eitheér in one or two
'Vstbs) "Make a 1list of &l

77777 . “Make a_ - of ‘families that need to ‘be- tested dur—-}’,f
ing the-two start-up. weeksrand indicate which'- hame’ V131tors and/or;'”

Head Start centers. you rieéd to meet with torset wp testlng v1s1t o

'app01ntments. . Once ~you. have done that, you need to’ frnd out -

“whethér. or not, home visifors and Head ‘Start. center directors . pian'ﬁ

‘on assisting. you with; schéat l&ng _If they do, scheduling- pro—-.
cedures’ outlined in. (li (£o; Home Start famllles) and: (2) (for

?Head'Start famxlxes) should ‘be followed. Procedures for schedul-’

1ng testing visits without. the aid of home v1sltors or Head Start

centeys are’ outllned 1h (3) . _,r_ f 7,_ : T L .,: .f?f;rf

,§ ,,- .

S Durlng the s1te preparatlon perlod, a meetrng hould be
farranged with the _Homg Start and- Head gtart Dire&tors to. dlscuss
.procedures to be. followedduring the Spring: and to find out whether
‘any: - ass1stance will be prov1ded with the schedullng) Also find

out. whether or not: the home visitor plans to accompany the communlty

:1nterv1ewer on all or selected testlng visitss In Kansas -and’ West

,5 hf},zthe s1te~coord1nator may .arrange such a meeting without -
"other™ field staff. members ‘being. present. . In the other four 51tes,

-pléase consult ‘with other field staff regardrpg such a meeting -
"and. arrange a ‘time for a meetlng when the enﬁlre fleld staff can. :

PR A A

get together*.&gn

'i’f*ﬂ It 1s 1mportant that you adhere as much as’ poSS1b1e to

the testing’ ‘schedule noted™ ‘gn_the Master List so that data -are:

‘obtained eight monthg after: the Fall: testlng v151ts. it'.is therejff}f

fore, not” ‘acceptable- if visits’ are “postpdned ‘for 2-4 weeks. ﬁﬁiéss
‘¥t is-an “emergency- that prevents you from_v1s1t1ng the famlly

gdurlng the specrf:ed tlme period

-

T
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oo The Master7§rst on’ the folloW1ng page 1nd1cates that you-g
k {fneed to arrange first and' second testing: visits. for -the Brown, *
Q,Newman, Jones: and Wilbur' famidies and flrst v1s1ts oniy for S

" Johnson, Cooper; and Taylor.g,ﬂhqf R T

"fff” ;Thrs means you’ need to meet wrth two home V1s1tors '.wi_:,;“;

‘.(Ferraro andﬁgones) to -see if. ‘they will ass;stﬁw1th the schedul—

-ing of testing. vrs:ts to ‘the families that-need to: be’ tested’

. durlng the ‘first two weeks, of: the’evaluatlon.. Try7a§ much ds . _, -0
- ‘possible to copductﬂthe testrng v151ts on the -day: the*home v1s1tor_-
.normally. yisits with the family.. if the homie wvisitor plans tg
.Q.;accomgang_geu on-testing visits; put an- asterisk (*).by the’ iam;;y
- - name either: -on_your Master List br on the Famlly A551gnment ‘Sheet *

:”\and Testlng Scheduie. E A -_aq fy ;- - _ .._,,;m .ﬂ- s

N I_ . : e s ) : -" i te C . “ '
{?TH" : When you meet wrth' S Ferraro, home v1s1tor fer thetﬁrown'

jECeoper, .Jones. and Johnston famxiies, -8he indicates that she usually

., meets. with' the Brown® family, at 10 A M. on Monday, With thefggoper =
4£f”fam11¥7at‘ -gon-Tuesday, Wlth Jones on Thursday at 10 and L
"ﬁonhnston at 3 en Thursday : T R A O R - "

PR : ?iédREji;"aﬁ-¢a R
3 M.KSTIEE( 5&5:“5, .. Sl o . i ol | e , o
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kay for you to accompany oL
dicated on’ “the Master L1§t ' gf*?;

Ask Ms. Fe-'arojlf 1t would"

her at those‘tlmes dnrtnq ‘the. weegs 3 RRS
' e testing.: If ‘s 'grees,,takee ut jtwo _sets . ..

- of, scheéullng £ s (6ne for. your . own'use’ and“oné& for th <home

_visitor). JIndicate the. ‘dates and times of the vigits on each. of R
- the schedules and hand the . home. visitor a-c y of the ‘testing. PR
‘schedule. .. Indicate ‘with a.checkmark -¢X or. 7). bngthe Master LlSt ~r‘ﬂ-g

: {see. Flgure 'I1). that: the visit has.been scheduled ag@igurlng

.. which week the. testing visit will takgfpiace.» ong- copy .of. thlS
. master. ‘1ist ‘dhould be sent: to the Coordxnator of Field’ Operatlons~

vweekiy The prlglnal shoui& be kept for your own.records.,;- -
o . L e 7' P t. D e ) . L. ! 7:; |
- : o o PR N B - o -t : ’ ) : e
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. she usually meets with ‘the Newman f.
FATayldy at ;10 on Thursday, and with
When'looking . at your own testing 'schedule,
-ready have a visit scheduled at 3:on Thursday during the firs

~visit .can be atrrangedifor.a different. tife or if:dt w

;"AftéfQYbufhavé:compiétgd;schédﬁliﬁé;@ééEiﬁé visits with "

. Ms. Ferraro, you.meet with Ms. Jones, the home visitor for the " . "
WSNewmagjﬁTajior?andvWiibﬁrlfémibiéégﬂiME;nanes;ipgorms goui§h§t;,pj_?

nid’ with' Wilbur at
i Y

~on Thursday.
‘find out you

. wéékﬁéfgtﬁéﬁévalﬁatién;f;Fiﬁaﬁéut-ffqmjbbtﬁ;homg‘viéifais;ifgthe;?’*“

for ¢ would be pkay -

for youyto}viéit.the'family;WithOuE'thé_homelViSitOr.bEin§fPre§ent-uf

- During the secomd week of the evaluation, you also have some .. -
' 'scheduling. conflicts which need to be resolved with the home "~ - "~
‘visitors.

possible for you to rearrange the schedule, .’

" If it is not' po

. you may-need to. visit the family a week later when you have mo-
‘scheduling conflicts. ' .+ . . . R

" Some home Visitors may want to schedule.all testing visits .

" to families for the entire l0-week period prior tO the training .

conference: This is_agreeable as long as:you keep in mind.mohitor-

ing responsibilities! which are.outlined "in detail. in Chapters III.

" and V, . If morée- sScheduling was .done than is required for the two-. -

week start-up period, mdke sure the home visitor. gets from you a

-schedulg for the entire l0-week period. . If the schedule needs to

" .be changed. during the course of the evaluaation; sthis can.be done

" Byjféiéph6ﬁé‘6riby preparing updated.séhédﬁles weekly:

(2) . scheduling Procedures f£of Head Start families with aid

‘of centers
N . 7 3 N R . S 7777-7 .”'””” . - v
Determine from the Master List when Head. Start-families

stor to find out if it is okay for you to contact the local

'-inggch of the centers need to be tested. Call the Head Start

Direh
center directors. Find out from the local 'c’en’tgr,di;rgeéto,r‘s’~ .

whether any of the families on your Iist are no longer involved
in the program, and let the Coordinator for Field Operations know

- WHich families have been-dropped: Also find out from.the center

director whether (a) all testing (both parent and child) should

be conducted in the center or (b) whether only the child will bes

tested ‘in the center, with. all parent measures to be completed
in the family home:. "Indicate to the center directors the weeks

in which you need to collect the data for. each child in the center
and discuss how scheduling of visits should be conducted. Arrang-
ing child testing visits usually does not present any problems
since testing takes place during hours the center is operational.
Special arrangement$ need to be made with parents, however. Some

oo

lapplies to community interviewers only in Alabama, Arkansas,
Ohio and Texas. } ' : B
_ é

2¢nis contact with yead Start should.be coordinated.in Alabama,

Arkansas, Ohio and Texas so that the Direcfor does not need to
talk with ‘each community interviewer individually-

18 \
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mily at 4 on Tuesday, with. ' =~
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,7 ments, others will not ) Make sure you drscuss schedullng'pro— ';pﬁ;,fz
-3cedures for parents 1n detall Wlth center staff Alsb make sure

'v-fxnd out what appoxntments were set upi-fy

ﬁf'ass1st w1{h “the schedullng.

sTEE V-?' Weekly testlng schedules need tOJbe prepared for each
- center.. You may again elect' to’ schéedule all -tesfing visit .
o the 10-week perlod and to update the testlng schedule weekly S ES O

Enecessary.w._v S SO e PR

"W, 1f centers are not willing to assist you with the sched-

'.ullng of. visits with parents, procedures as outixned in_ (3)
'fshould be followed.,_:w. : : . : L o

.

;(35' . SéﬁéaﬁllngePﬁﬁcedures for famiiies wﬁthout the a1d of R

v151ts to klndergarten famllles, as weii as'

Q'Start famalles if the program does not assis

N 's

Look at your Famlly A551gnment Shee"and 1nd1cate w1th
a dot (@) families that do not have a teiephcne., Start’ schedulrng

vxsxts to these famxiaes fIrst, usan the foﬂiowan procedures. K

‘ . . . i . Lol
'A

Ny oas Look at the: testlng scheduie and Master Li
- to determlne when the visit should take plzc
and when you (or the communlty interviewer
. 'you are schedullng for) are available to make
' the visit. .S&ét up a tentative testing schedule.

Make all entries on ,i'ﬁ;e;ééf,ié&é;g

1p1ace parentheses. around the fami

that you know that this. v1s1t has
conflrmed

each famlly of the time and date of the first
visit you plan -on maklng to, the ffmiiy Since
the' card Has only room to indicate the time ‘ v

- o and date of one visit,; you.should
Co at the bottom of the card regardinc
and date of the sedond visit. :

"ith’you to

d. Make sure you give a Return Address

'postcard so_ that the card 1s returne'-'

address is known
¥ ‘ 11

'

- visits: fOr,Na'f~7'



e = — B

L ?3'-_ Yiewer .you are schedullng for) arejavai able
..o . 7. . to.make the’ v151t.1 -Have dates in:mind For .
IR ;'-i,"_the v1s1ts when you call the famiiy.‘f_- T

b Identlfy YourSelfi '"Hello, MrS. r
MY name. is .. o

L

LgJi_lhk . ,_" (or a. communlty 1nterv1ewer) to
'”__‘J=,”.-?'j_2 .and your: family. Would vt

© oy o ovenient? ® iy d (she d) agaxn likivto visit with \'' ;.
L ' ﬁ:you,on —— -g.~1%.d Would thIsfbe okay9"*
R ";fﬂ~u,“I ll send you a card in a. couple of days to -
S T remlnd you of the tlmé and date of the VlSlt.

*?D¢f3Note the app01ntment date and- tlme on_ the testlng A
- Lo edule: andfgndlcgtngn the Master List during; ©\
R S thch week the testing visit WIH be. condUCte&' SRR

V

"fi' -»"" Appointment Remlnders

Before you 1eave your community for the tralnlng con— ;‘»d

ference, you need. to mail- appointment" remxnder cards,to all-:

famllles that will be v151ted durlng the first two weeks “of- the
field effort. 1Indicate on the.card the time and date of the
first -and second visits.. Also write in your telephone -number S6 .
that the famlly can.get in. touch- w1th you if the app01ntment needs
. to.be ‘changed. You will need'to ‘buy some stamps for malllng the

" cards. Please buy . these with the~test1ng advance you '11 - recelve.

: prlor to. the tralnxng c0nference.

If after -you .have scheduled testlng visits to all fam—
ilies you. need to visit.- dur1ng the two weeks of start-up; it
appears that you do not have a full workload, Jyou may proceed :
to schedule Home Visjt Observations only if you have visitéd the
family prev1ously. If you do not know. the, famlly’and have never
made testing visits to that family; you should wait with the
scheduling of the Home Visit Observatlon until you have made at

least one testrng VISIt

Since most of the scheduling’ for the two-week start-up
perlod was done prior to the. training. conference, you (or the
Site coordifator) need to confirm all testing.visits for these
two weeks either with the home\v151tor, Head Start center, ox_
‘dlrectLy with the famlly 1f they have a phone. Try to reschedule
visits immediately if you find that some’ of them were canceled

~while you were ‘at the training conference

°. : 7
Q . e {
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rﬂ ONGGING SCHED}JLLNG PROCEDURES

cheduled unless aii,schedulrng for the entrre.

v1s1ts need to be S
lU-week period was éompletéd prior ‘to tralnlng. If thlS is the

‘:case; -you should: cdﬁtlnue to conflrm upcomlng V1s1ts on.a’ week -~ -

to week basrs..'

s phone.' After aIl these VIS;tsihave been - scheduled, contact all
~families W1th_a¢phone and set up apporntments Eox:- testrng.,

'Schediile- testrng vrsrts to: families that will*: be" contacted by

- the "home” visitors: ‘and/or Head: Start center directorslast. Pro-. - i
-cedures outllned in Chapter I1 should be followed for schedullngvzf X
:In Kansas:and West- Vlrglnla,,the Site coordinator w111 be’ re= . B
,sponslble for schedullng testlng v1s1ts unless other prlor’arrange-"

ments were made. o _ >

a{_ | .
While most of the Home Btart progects wrll .cease"’ opeﬁa-

‘tions at the end of June, home v151t1ng,may ‘be’ dlscontlnued Pprier

'to that trme. It 1s, therefore, 1mportant that “you. frnd,out ﬁhe ’:”é

.
'f’-J’-

,,,,,,,,,,

ment. In Kansas and West Vrrgrnra, the site c%ordxnator should

. be’ contacted.:: Nétrfy appropriate parties at le'ast 24 hours in. -

advance of the visit  (unless it is . an emergency) 'If you- areii;;f_ -

‘unable to inform the family. because they don't have a phone,; see - -

if another communlty 1nterV1ewer in your site.can make the visit &
-on_your behalf ‘Don't 1lét. families, home visitors or "Head: Start

— g Frv o ATy ‘.

.centers wait: for you. BE ON TIME for your apporntments.

. The s1te coordlnatdr is. respons1ble for conflrmlng testv
1ng appointmernts w1th parents by mail in, Kansas and Weést Vlrglnla.
In the other four s1tes, community 1nterv1ewers will- be respons1ble

for th1srtask. Dally look at your schedule for the ‘same day for

or example, omn, Monday, May 5, you look at your testIng

firmed:
schedule fior the 12th’ when you will be visiting three families.
Look up thé addresses of ‘these three families an your Family
ASS1gnment Sheet and address Appointment Reminder Cards to each .
of the families. Indicate on the card the date and. time of the
appointment. When-* you\have completed the cards, place a check—-f
mark after the famlly S name on your. testing sgchedule sa that you

know App01ntment Remlnders were ‘sent out Po this darly so that

"




[
7N
R

e
1

k3

A"

',...

Sl .) <L i }

Always carry your scheduie w1th you for subsequent weeks

of the evaluatlon when visiting famllles for. testlng purposes.f

% This. enables you - to confirm the: app01ntment for’ your: second and

third visit to the family ad‘the end of “your: first. testing v1s1t.
- IE you (or the. s1te coordlnator) were unable to.: set\up the” second

-or-third, testing v1s1tlsmake sure you know whern these. visits "

should be scheduled and. try.-to. set up’ an appoxntment accordmngly.

In Kansas. and: West - Vlrglnia, make’ sure. youlet  the s;te coordlnatoz

know 1mmed1ate1y if -any. appoxntments were changed or addltlonal

appolntments were maaé.h, S S

uﬂh{g;:uﬁi_‘f

Unsudcessfui VISItS _a”f ".U.ﬁ';,- ,;‘ff&*

Although appoxntments ‘are conflrmed, you may occa51onally

flnd a family not at home. - If thls happens;, make an entry on

your log.of unsuccessful visits (Exhlblt VIII) "Also; ~contact the .

s1tefcoord1nator 1mmed1ately to let her know your visit was un- -

asuccessful ‘80 that.-she can. reschedule it for you, If-you are.
respons1ble for settlng up your own: appolntments, “try to ‘re-

‘schedule the visit. at once. °You might leave. a message  with fam#f;~

‘ilies that:do -not: haveiaiphone ;ndlcatlng a new testing date and
asklng ‘the parent to éomtact you if it is. not convenient. If -

. three Visits to.a. partlcular famlly were unsuccessful, no further

attempts should.be made to- arrange, an- app01ntment with ‘the famlly."

This refers to three unsuccessful v1s1ts wh1ch were scheduled in.

R advante, and does not Adnclude- V1s1ts to famllles that were not

scheduled. An example of a visit that was not scheduled would be-

if . you stopped by 'the family's hdme without, an'appolntment to see

if you could conduct the testlng. "If the famlly -was not ‘home,

this ‘should not ‘be, counted as an unsuccessful v151 ,.aithough an,’

' . entry shouid be made cn. your: log

e Testlng Schedules

~ .

)

o ‘As was, dlscussed in egaptér Iiffrt is important that home

v1s1tors and ‘locdl Head Start center directors receive copies of
_the testing schedule. for their families. - If a testing schedile

for the entire 10-wéek perlod was prepared, make sure . that you

‘update the ‘schedule as needed on a:weekly basis. In Kansas and.
- West Vlrglnla, ‘the’ site coordinator will be responsible for giving -

. the programs coples of .the testing schedule. Community inter-

i viewers in .these two sites need to keep site coordinators informed

e

of all changes in the testing schedule so that. the s1te coordinator

can prepare updated schedules.l : . . N

; : B S S S BN
® ' Scheduling Monitorzng Visitsl : \\

Each communxty 1nterv1ewer needs to be monitored weeklz

“to determlne whether her testlng performance is satlsfactory
5 PR

lThIS procedure applles only to Klabama Arkansas, Ohioc and Texas.
In the other two sites, Fall monitoring procedures will -be followec
as outllned,ln.the Fall Field Procedures Manual.
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‘Thls means that each communlty 1nterv1ewer 1n ‘thie four smtes that—-

'ﬂdo not have a site coordinator will monitor ‘the performance of -one

~c,other person weekly, in addltlon to. being: monltored herself.” Dur-+-

.- ing 'either thé secondor third. week of  the: data coiiection effort,;-

" a site: monltor from’ Abt " ‘Associates. Inc.vwxii be visiting. your‘51te;';

- -and monitot testlng performance.: The’ ‘monitoring- sghedule. will be ¥ :

discussed in more . detaii durxng the training conference.ﬂ Durlng

’gthe week the- Sitermonxtor v151ts your communlty, the .Site coordln—ﬂ"
“ator (Kansas and West Vlrglnla) ‘and. comminity: 1nterv1ewers in the .

'}Cother four 51tes do not have any monltorlng respon51b111t1es.-

.-

In 51tes w1th an even number of communxty 1nterv1ewers,

*5the mon1tor1ng a§51gnments Wi11 be a@»foliows-

ieommunlty 1nterv1ewer #l w1ll have to leave about half a day free.

“7per week sg that she can accompany community. interviewer #2 ona

~ testing’ visit. _The second community interviewer also .cannot sched-

ule test1ng visits on another half ddy so that she in turn can

monitor tésting performance of community interviewer $1; For

"example, community interviewer #1 doesn't test Monday afternoon,

" while the second-community 1nterv1ewer leaves Wednesday afternoon :

open ‘for monxtorlng purposes. '

In 51tes w1th an: uneven number of communlty 1nterv1ewers,

the procedure is sllghtly more- compllcated.- In these sxtes,rthree

different half days need to be left open . S0. that commnnxty inter-

sviewer #l1 can monitor the performance of communlty interviewer #2,

who in turn accompanies community interviewer #3 on-a testing visit.

Community :ntervlewer #3 will be responsible for mon1tor1ng test1ng

performance of communlty 1nterv1ewer #l.

CI/ #1
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ffEFor ékample, communlty 1nterv;ewer #l does not test Monday after—'f’

e

~noon,; .community interviewer #2 1eaves Tuesday aftesnodn open 1n

..~ order to monitor, &nd community 1nterv1ewer #3 does not test

‘jg*-Wednesday afternoon. 3,_3 : : . o

e ”:if:;. u¥n ét up'ln advance to L

!?«;nsufe;that weekly monltorlng is conducted.. But““ven if-a. §§hed~1 -
- ule  is. set up: Ain advance, it .may nqt afhags be*p0551bie to ‘adhere-

. ko. it Fors éxam ie, on Monday . afternoon, community 1nterv1ewer #2

does not ‘have” any- testlng visits scheduled,rso that her performance :

- cannot. ‘be monltored., This. means—that commuhity interviewer #1. needsj
“to rearrange her: .schedule so thatf she. can-monitor the: performance

of community 1ntervlewer #2 when she- has testlng v151ts scheduledhfif

. “ .

- you: nééd ‘to monitor the following week to ‘détermine what the-best

— = o= —= R ‘

o o E“ Every Frlday afternoon, you should contact the person .

'tlme is’ to monltor. Make sure you write down the name of the .

: _,famlly you will ‘be mgn;tOL;ngT!together with“the-'address and- where;
. 'you“.are plannxng £o- meet the other. communlty 1nterv1ewer.- The-

‘community interviéwer whose performance will be monitored is re-'
- sponsible#for letting the’ home visitor.and/or local Head Start
center difgctor know ‘that same. day which ¥isit will be monitored.-

“=_Bon t: walt tlll the 1ast mlnute ‘to. 1nform the Head start and/or

5#\H6ﬁé Start program of planned monltoring actxvxtles.'ﬁa

- . A more detatied dxscussxon regardlng monltorlng procedur

: can be found Ingehapter V. o oo - o : P o
. : W 0 -

) ;‘-,0' : ’ ’ o

v
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T IV ‘?--" PROCEDURES TO BE EOLLOWED—EOLEACH vrsrf

RS Outllned below“are spec1f1c testlng procedures that I
:‘should be foiioWed durlng the Sprlng. .g;._ih,,__,;_ﬂ R ;¢-=,Q&";

tﬁp.'ﬁf*jﬁ eonfrdentlalltz

3 Because many of'the questlons we dre. asklng,famxires may

,;;be consrdered personal by them,-all interviews must.- be- kept
. strictly confidential:' Answers .to the. questlonnalres and_the:' = - .-
score forms must always be kept- prxvateb You must not- tell any—-
- one what ‘a respondent: told you® ~ When it . is necessary to. Carry . ‘
;;.completed questlonnalres or completed score forms '‘with you to:

Wfiuhéh, on a. bus or subway, or. 1nto another famxiy 'S house, you

:: To 1nsurefgou§rdent;a11ty Qf 1nformatlon, you w1ll bev
‘asked to 51gn an Affidavit: of eonfidentlallty at the tralnlng
_c0nference (see Exhlblt IX) R S . Lo

'i ) o

The follow1ng chart dlsplays ‘the’ questxonnaires and chrld

' measures selected for the evaluation. We have: 1nd1cat33 to. whom .

they wxii be admlnlstered for each of.the three groups of famllles._

Other forms ‘to be’ compieted By - you are:

- 'a tes’ r log follow1ng each vxsxt.

[y

- = Observatlon Checkllsts to be completed for

' ; * . .the Focal Child and the Focal Parent and a
' Mother Behav1or Observatlon scale follow1ng

o - a Parent7Card,on your last v1s1t to the
famlly. e ,

- Home VlSlt Observatroﬂucheckllsts and Questlon—
naire to be used for a number of visits you will

make,,accompanylng the Home szxtor on a regular
Home Visit.
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1ﬁocal Rarent is the adutt in the famliyﬂ

L Y i [

RE

@:?Fbcalgéﬁiég zs between 3-5 years of age who 1§’she focus of progfam actiV1ties.

I"'

6‘\.

_éggigg is.a sister or. bro%her of the Foaal Child who also 15 3-5 years of age

U
. oW

e

N

. 'who may or may pbt be the focus'of program act1v1ties.

.

L}

?ac%ivéiy ;sar@:icipaies' ',i'n—\ program activities.

[y

; 9

Only a llmlted number 'of activi-

ties are undertaken w1th sibllngs Siblingg(cn your list. who are gozng/to krndergarten do not

.need to be tested.‘
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. ‘,
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T re mea _ battery shouid be admlnlstered 1n
L tsi unless oth&nwise indfcated;:on . theﬁMagtérimws% Q;{ S
e e FamliyJAssmgnmEnt Sheet. ’'In "some insta esh Tt niay"be’ neceSSary
o+ - "for, you. to make a third Vlslt to & famiiy, 'f you.were unable-. tQ -

o "-complete all actlvltles in: twe VISItS. » It i Impbrﬁanﬁﬁ however,.
h -that the PSI and: Heighpiand ‘Weight 'arevcdllected on’ the-specified .
S ;g - date: for,the first: v1§mﬁ and the DDST bn the specgﬁxed date fdr‘
RN the second VISIt.* Salnk ¢ o sooae et e S0
':?:; LeE N e 3 Tl i
R s a“suggested sequénbe of mé%surementnadm;n; :
;f§‘a“ 1stratlon, ie, the.measures whxeﬂryou ehguigffrg to'administer.
e 33 on.your “first -and; secéhdfvxsi'; « Also’ Indxcated is the estimated - . i
31ength of €ach. actxvxty an& tﬁe,pemson to whcm 1t is. to* be adm1n—~
S 1§tered RS T T L ORI e L
,x.;.. 'j..; ‘ ",‘ . ) ; ,‘_-‘.-, .-:'.";Ig . =, . Lo " . :‘ .. ;, N e 7, N }‘ . ,i\' R
S ls? Vi51t i : RO el : T ; :
5;‘j',;-g * Pres; hool Inventory (PSI) - Focal Chlld & Slbling 13 min.
© o+ e Height“and Weight.— Focal child ‘Sibling -2 -3 min..
L @ Schaefér Behavxor Inﬁentory (SBI) <.Focal Parent .- ' 6 min. :
.+ .Y e; Food Intake Questiohnaire < Focal" Pa’".“.*. iE : 7 min. %
. '{‘o Hon e Envxrongent Scale jHES) - ‘Focal Parejt o 8 @;n.' '
;?;%f;v ;@' Parent’ Integy;ew I (PI -I) -+ Focal Pare&t j : }_'Iiﬁgmln. ,
Lt ﬁﬂ ,y,;;~?; TOTAL%TIME Tt - . A\ 47 min.
7' Lo AR ' R _ ~,;.‘ ‘ o S . o ; '
B . 7- - i : - “‘ ] . g?() ,;‘ ; ) . .
- . ; &
kl” =3 De”elopmentai Séneenlng Test (DD STy - :k,
e Foca f"ild N : © 20 min;
L ;ﬂiig 8-Block - Focal garent and Focal Chlld S ,:21 min,

T e P%rént IAterview II. < .7 Foqar Parent "~ - . .15 min.- .
A o e o r -p o T ——— N
R R TOTAL TIME N S ~56 min. - )
Yoo . ) O R : : ) e o N )

"‘ . L ‘ ‘_.‘ e ‘ - ‘;' i ’775; ; ) ’ d . ..
. . . fs B B “4 . v 2 , . " ¥ ;«i" "‘ - . .‘.)-f
. '; i :-.'ﬁ._,' o *.‘..‘;,, : . \ ‘ . L Ct

LEEN o

*

i Altheugh theﬁactual txme ‘you are aamxnlsterlng the’ ﬁh— 5_

,» ' struments does not- exceed one hour; you should plan on being in

“the’ home approxIﬁEfely - hour .and 15 minutes for the lst visit,
“and 1- k/2 hour: for 'the .2nd; ‘You will néed to get acquainteéd, for
a example, WIEhrthe focal, parent and the child before starting the
activitie Interruptloms ‘such as a telephone call while you arei
Intervreq g the mother' ar taking the child to the bathroom while ~

you are 1n the m; dle of an actfv1ty may take consxderable time.

o .

S Durlng Eggartlcular v151t, parents may request thaﬁ you
-‘,}~ E‘prten the v151 gcause the child- is getting tired or the mother i
'has "an app01n ent with the doctor or needs to fix dinner.: Do so

.. -+ .at the. parent“ equest; but try not to stop.in the mlddle of an

LN lntervxew or: an activity with the child. .
I | '.4“77;;: :

‘-7-- - A . . B - _

- . o - . .
AL o - . @ ! . .
B AT C <
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¢

'In some lnstances, the second testlng visits pre-.

ffﬁw*lght. You- would, however, admlnlster the Schaefer Behav1or

ooeh

e{Inventory, Food Intake; .Home . Environment Scale and Parent Inter-7
view ‘I after you have finished the DDST administration:  On your

remalnder of the second v151t battery (8-Block and Parent fnter-\

(P

9‘ S L B e

T e —— .. &

P ;;”Q';; ' Da;lyeBreparatlonfof4Materxais4 E ,1":h '?,‘:

;1s admxnxstered

,_4;cedes the flrst ‘one. This _means ‘that the DDST: ‘should be admlnas—’g,
. tered- durlng ‘the first v1s1t, rather ‘than  the.PSI. and Height .and -

“second visxt, you would give. the PSI, and'HeIght and Weight: with the'

' VJ'eW II) : j'.:"" ) A _ L, Z’ B AR

Ky o Ly

R 4:.¢ Some tasks neep to be done prlor to your goxng on your

K 4f1rst visit. ‘Each task is outllned below-and should ‘be followed

_for each subsequent VlSlt you make to: the home of Qne of the_fam--J
'1lies ass1gned to you. i S i : :

. '75-"' ; :
» ® ‘ .

1. Since ‘domeone may accompany /ol On. Some . VlSlts,:Lfff-

o B 4 K ¥9§,§§9“§d 1ook at your Sche ule to determlne 1

ﬁ2‘ Call Home V1s1tors you will’ be worklng glth the
- follOW1ng day to arrange foria place: to meet her
@rlor to going. to the famlly. T :

& R

: ter1ng the next day from your Scﬁe&ule.

3. Determxne which Instruments you wxli be admlnls-'

. For examp}e,;lf you are maklng two flrst v1sits
-y R , . n
~ . .1 PSI Manual | . '
. P8I Score Forms T
Schaefer Score Forms _
Food;dIntake Forms - . o
Home Environment Scale Forms Co
Height and Weight Forms
Parent Interviews #1 e
Tester Logs s S
Envelopes. ; , .

.

LN B0 B IR IR N D

lthdicated with * - . 4-1‘7 S

-

]

o
1

N ’ . 20



A 13 v LE - -f" ! i.;;:' et -
f hngDetermlne whether you Wlll be worklng w1th a. slbllng i:f;;
N :g.the ;next’ day.; If*you‘are, you ﬁlll néed for eaﬁh <;@'u'i}5-;
. _".,;slbllng (AP . -« _ :’_: Sy AN
S R ,,,,., 77777 ) S . .
' 1"ﬁ* an»extra PSI Score;Form4" ' ;j - :
) -an: extra Height and>We1ght Form T g i
”ffﬁg.Prépare aﬁ enveiope for each famlly yOu w1ll be e - ”
©t- Visiting and f£ill out 'the. outside.’ Alse~wr1te in’ .o oo o
. . the name of the child; the name of the focal parent, .. "
-, the ‘community/city and state, and your name on - ‘. i :
' -each-of the ‘'score forms you.will besusing the next . ..z,
i4y. 'See.the example below.. DO NOT FILL IN-THE .. - = .
) DATE untll you actually start’ admlnlsterlng the ;Z*['“x : .
45 instrument.” . After.you have written in the famlly :
g . information on the 'score forms;. insert them in- the
,_menvelepe you prepared for tﬁat famriy.- ' - i
- Time Started————— ] _ G e
DA o ‘| Leave blank
<oy, Quntil you .
Time Pinishd_- = [start:the,
L 'zmeasure
o 'ﬁ“j T
_ ca;aa;@ié; (€hild became ill refused, oic. ;
5 Lo : ;"*' Y. . E N
- The Tester Envelope now. has a space for the famlly's - KR
" address and telephone number. as well ‘as the date and >
.tlme of the app01ntment L S - '

6. Check to see whether you have approprxate matertals

w _ 0T .

before you: leave your house to go on a visit. (See

Administration Manuals or Scofe Forms for materials -
you need for each activity.) Alwaysecarry gourencte-’
‘book with you on VlSltS. , . :

EN

You alwaxs shouild carry aii test materlais (trunk contents)
and extra score forms for atl the measures and gquestionnaires in

your car to enable you to change the visit: sequence 1f necessary

e

o




’f arr1Ve at the house of one of the £am111es you:fl
"”re you 1dent1fy yourseif and the purpose

.-'.?‘ L

l : . *%. My narne ls 7 e e T L ; .
I am a: communlty 1nterv1ewer7§or the . Home Start Evaluatron.i
thh (name of Chlld¥e44f

I have .come -to -do: some’ act1V1t1esg
i and to. ask you some questlons.; May I come 1n9"_{;*;

.'.:"..: { - iy .
Refraln from usrng the word TESTING. It rsfbetter to

taik about rnterwleW1ng aﬁd doiné aétivitles w1th chlldren.v;a.‘,:;'g
SENTIAﬁ

:reatlngtthe proper atmosphereffor the VlSlt is- ES
1y?but at:the same. time- grofessronai in your manner.;wRe-

member -ﬁat,§6ufare a stranger.‘ Be a’ sympathetic, 1nterested, and

_attentlve 1lstener.s But don t overdo 1t.g:¢,

oy -

;éf_. Establ:shlng Rapport w1th~the—ChIld -ff‘][nj‘

PRI :
ﬁﬂa ' Make surg you aiiow suff1c1ent tlmefto get acqualnted w1th'1
’1:ﬁthe focal child . and other. children. . Engageithezchiid in-friendly :
... conversation’ before,and after each of the activities:. The. admin=

. istration.of .an an instrument . shouid always begin as a natural: out- -

;-growth of “the._ conversatlon. ‘ Your- attltude towards the chxld should -

“'_be posxtlve, fr1end1Y. and éCcePtIng"

SR Under norc1reumstances should you xndlcate even the Sllght-J
. - .est degree of dlssatrsgaction with :the. chlld'sﬁresponse.; Be friend-
1y an& encouraging to the child, .but: do not give him/her any .clues.
?°as to the correct or incorréct response. . Use- such expréssxons as-']

a

That s flne,‘ rather thanf“Yery Good" when ‘the child

_responds correctly ‘to. your .question.. Thé. child will -
. khow . that he/she is.or isn't . d01ngﬁyery well if you
“-fsay'“Verj Good” when he/she‘glves you a correct -

fresponse...ﬂxj'u S SRR T S

’gg'}jﬂhttff‘You may also use the phrase7 -“That was. verysdlfflcnit
" wasn't it?" lf the child tries very hard (no. matter © .

whether the response was correct or: not) e .;v'~L
R SR

Do~not he51tate EQ,?EOP an act1V1ty if- a chrl& éets cranky or needs
Be' sure,‘however, that you note the. tlme

Ce tf go-to ‘the "bathroom: . !
a=5%g_ stopped and the'tIme you resumed w1th the actrvxty on the score




DRI Only s1b11ngs noted on. your Fam;ly Assxgnment Sheet or:
"Master LlSt should be 1nvolved 'in PSI and, Helght or Werght test-
- ing. - Thls means: that ‘Some s1b11ngs who were tested’ last Fall wrli

pfnot be part1c1pat1ng in the évaluatlon agaln.hvéf*u_ o e

1*okji;). F1nallzatlon of theivisitijd-i"ft,ffﬂiiéﬁ”'a

o

After youAhave completed your v1s1t and conflrmed the
"tton. You need £o complete .a Tester Log for that partlcular v1s1t'
.Zafter you have left the famrly e GOas i T

. Procedures for logglng and ma111ng completed score forms f";
;fare outllned 1n Chapters V ‘and’ VI.”lg e ‘ - v eoae

,L'

':Act1v1ty Sequence-—-Head,Start Famllles

Whlle Home Start and Klndergarten famllres are vrsrted in

-the1r home, activ1t1es w1th Head Start famllles and children will
' 'be.undertakerd primarily  in the Head Start center.: ~I1f a Head Start-
-famlly is not tested 1n‘the center, procedures as outllned at the

begrnnrng of. ehapter IV‘should be followed.. If. test1ng is con-:

i‘ducted in the home; don t . forget to: obtain a Food Intake

<wh1ch 1nd1cates what‘the Chlld ate whlle attendxng the

R ﬂ; Test1ng in a_ qénter 1s qulte dlfferent from 1n—home test—'v
~ing because of .the classroom act1v1t1es rn which the ‘children
parttcrpate.w ost-centers follow str1ct rout1nes, such as eatlng

i .

:.aboVe all : It is better RO - toAcomplete all the-
‘activities you have - planned to do than to upset the chrldren or

-the center rout1nef

‘,"J
*._ %

S Outllned below aré‘procedu es’ wh1ch should be followed
Vifor Head Start famrlles. ALL. ”’és to be adm1n1stered to-

ffSheet. on:this visit to the cente
‘the. following. measu;es to- all_chlldr,lf
»selected for the evaluatlon-"" ol

you wrll be admrnrsterrng

Preschool Inventory éPSI) 'L é* . Vel 'f,fff'-:?j,lﬂ
‘' Denver Bevelopmental Screenlng Test (DDST) .

'.\0\0{_

.. Height ‘and Weight .’ . Do S “-_}{“‘f'”.;pﬁi



. B S

"&Efﬁj;il l.‘Take the. flrst chlld w1th you to a separate room fpf"'&
I jlnfwhlch you w111 conduct the act1v1ty.;ﬂ : I

S et 20 Btart admInIsterIng the PSifand 1mmed§;tely follow—*"s~
.Y - .ing-that the DDST and the Height and:Weight: When.
o . you have completed the measures. on the child; bring
w0 thes child back to the classroom and’ get the ‘second * -
RN “ﬁﬁ'g”chlld.‘ Indlcated below: is" the act1v1ty sequence forf»{
N ";%Head Start chxldren. : _ T T

e

'1st child.- PSI, BEST,-ggéini?

- 2nd 'child - PSI, DDST,;.and H &

'3rd Child - PSI,.DDST,'and H 71

mgnm s
gzgssg”

: ... po. NoT CHANGE THE SEQUENCE OF ACTIVITIES for Head Start:f,
-*children.. For example, it is not permlsslble to start with the
»BﬁST for one chtid jﬁst because the chlid is shy or non-verbal o

Look at yourfMaster EISt or. Famtly Assignment Sheet to

g —— p —

t?ﬂ;i‘flnd out whether :a‘change  in the’ seqgiiénce of activities is. calied'

.. for. --Some - chlldren, .for 'example, need: to-be. ngen the PSI and

':ijeight and Weight only durlng the flrst visit,; and ‘a  couple of .

"7”week$ later the DDST.; Follow thlS schedule as much as posslble.f

R All parent ggestxonnalres and: the 8-Block should be com=. :
: “pieted in the same or a.separate visit to “‘the.center or home.;gIt

,'”Eels recommended that the 8-Block be:. ‘administered-first or .last.

'm{durlng the garent SeSSlOn, slnce the focai chtld is 1nvolved in
' the actlvlty. : “;_,. - AR . S R o

- Head Start Teacher, Teacher 'S~ Alde or: Parent may wrshifﬂf
to be- present ‘while you are admlnlsterlng -tHe *child measures - to . -

the child: - We have informed the Program that only one adult

}"fJother than’ yourself ‘the Site’ eoordtnator or Site Monltor may
'ujﬁtobServe the sess1on.1} ,,“p e L ;ﬁf_

e Specxalrfestlng Instructxons

Noted below are some specrai Instructxons for completlng

Vthe 1nstruments for Head Start center evaluatron act1v1t1es-»

T Denver Developmental Screenlng Test: (DDST) e
- If the instrument for the focal parent and = .
. child are. completed in two separate. sesslonsfc:v
- or by two different’ community: interviewers, -
"“n5DOeNOTuFORGET TG ‘ADMINISTER SECTION IV: A
TR . - PERSONAL-SOCIAL to the parent after you have . '~‘,f'
ST °  Completed all other activities with the child.: *:




.- Tes Logs, POCL, and Mother Behav1or
'f?'fObservat;onescale - :
" "Please do not forget to compiete the POCL and

:'LMother Behaviot “Observation Scale ‘and &. Tester
- 7"Log for each testing session: Do not" wai¥ .
~-until the end of your 'day at the Center to

“‘plete these instruments 'since the information - .
. . may be 1naccurate if. you rely ‘on memory.; Take ... .
~time. In between testlng sess1ons to complete

these instruments:: It is better to let a parent

”*'or .child wait for five: mxnutes than to: prOV1de

;__us Wlth no or: 1naccurate Informatlon._.;f_;. o

com-‘“

- .r;

Lﬂifffl Dal%xfEreparatIon‘of Materials

”- The evenlng before your v1s1t to the Head Start Center, ?““

;;you should complete the following tasks.

_fw1th thé next: day ‘and: Wthh measures you w1i} -J',hu
‘be. admlnisterlng ' Lo Ce R

1. Determlne whlch chlldren you. wrlilbe working ,ﬁ¥f~”

":fZQWTaﬁE OUt aPPrQEElate materlals for each measure,

.. ..., - score forms, and’ enveiopes and fill .in approprlate
e o o family datas insért the score forms in the S
B k ehvelope.h_“ o : : O

3}fF1nd out from the Slte Coordlnator or céﬁtér

“"Vadrrector which room at. the ‘center has been set ;7

,_2551de for you to work in. -

e Geifiﬁé Acquainted T

v

T i

It is, 1mportant that youjestabllsh rapport Wlth the

ch11dren before you start 'with any of the activities. Since -

© Wworking- 1n a center is somewhat different from visiting with

_.Tfamllles in the home, -the folloW1ng procedures ‘should be used
- for gettlng acqualnted . ' . S

approiimateiy 30 minutes with the: chlldren,ln -

the ‘tlassroom so'thatfthey can get used to

' .you. It is.suggested that you participate in

"ﬁn-fﬁ,'-} regular classroom" activities and pay. speclaL

:-aff'uv-e, meet w1th the Head Start meacher and spend“nﬁﬁr

f;:_.,attent}on to the chlldren you wrii be worklng

- with. . . . L - -




lfally take the chlid,from“the ‘classroom to’ the room_ in which you

-_’ .

h1-d'that is. f1rst on’ your 11st Person—'“

will bé conducqlng ‘the .activitiés and bring the child back after

you'ara f1n1shed. ?hIS”W- fﬁg;veigouﬁan opportunity to-'talk to
_the chi - ach sesslon to make h1m/her feel at :
ease.”, _— Sy Feowl L S
: he .child- prier to taking him/her
cial room whéther he/she wants to
T jbathroom or would 11ke afdrlnk of
_.6a; i F1nd1ng a Room’to Conduct the Act1v1ties : ~?-3f":t5u}frk}

& ?'}. Although you or the Slte Coor&tnator Wili have taiked w1th

the Center .Director.- an&/or Teacher about- a room in which to con- .

- duct | activities; you-should confirm_ this wit ~them. . Say, for ex-f’C
‘ampleé: . "The Site. Coordinator has told me tt tzarrangements have .
been made for me: to use. . .. P room to'work-w1th the

chlldren. Is the room st111 available for th1s1purpose?“ S

.

'If there is no, SPeclal room'availabie, ask permlsslon E

‘use the kitchen or hailway, ‘oF take: the. child outside to ‘the play--
ground -{(if. present) :if no other children are planning- to ‘be .out~":

R A S, e baiy

.-8ide at ‘that time. " As" a last: resort, you may select a’ qgletfcornerfg

1n the ciassroom to conduct the act1v1t1es, but 1t 1s NOT RECOMMENDED

:
Lx ' ; i oL . .o
.< X J“ CL

s

Voo

"fﬁ;7fﬁe" bed sheet or- “tables

L Before you'start w1th any of the acthLtles, go to the
room and determlne the follow1ng e L R
e 1 Ts there a. chiid~s1ze table i the ‘roof wrth
'E; “two- cha1rs7'a(If not,; you- may conduct the "

act1v1t1es the: floor or ask the teacher if

you can use ciassroom furn1ture for the se: slon )
/

2.'1s the room fllled w1th toys or books whlch {h =
~‘might dlstract the child dur1ng the session? -

: _ : (If 'S0, arrange ‘ the child's.chair in: such a ff :j {;‘
= " :way’ that he/she is not faclngﬁtheiaistractions. e
B You:also' can goyer;%he;distractlonsiy}th an: oid-'.m-‘)'

bed she i“éh vhiéh §6u should carry h'ﬁtii<hv

“with: you:) . R e]
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Always make sure tosthank the Center DIrector an&/
er Teacher ,for theJ.r cooperat:.on.-_,,, T 4
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el
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-%”%:.[' MONITORING

T \

Monxtorxngrof test.performancé Wlll be conducted weggig,"

i A ey 2

for each commun;ty 1nterv1ewer, either by yourself the- Slte

Coordlnator, or the Slte Moﬁitor from Abt Assoc;ates Inc. K

.o PR
. FYe

When monltorlng a testlng'vlslt:'“77*7’f;§rom”mak1ng any

e comments to the communlty *interviewer. -reg rdlng,her'test perform—

.ance-while you ‘are still in -the home.; Reserve your -comments  till :

later.' Inisome. Instances,'communlty 1nterV1ewers may look tofyou.

for a551stance.m lee ‘her sonte’ time to handle the 51tuatlon by
" ‘herself. Only in unusualiy ‘difficult- s;tuat;ons should you make'f
suggestions to” the:testér. or help. hér-by taking.a s1b11ng out of
- the room: to 1mprove tedting conditions. Your.-role is not to:~ ..
babysxt but to monitor: test performance. - So: you -should be present

: whxle tﬁe tests and/or questlonnalres -are belng admxnxsteréa..rﬁ_v

Ay

QMALL‘TESTS AND QUEST ONNA RES M

ﬂf_NOT‘ONLY THE CEILD MEASUREs“,H

r.‘,‘ I et :'

~fAn attempt shouid

one week, the folloW1ng wef
. i Some general proced
on-golng monltorlng are noted b016W"\'

1. oNLY- ONE MONITORING3VIBIT SHOULD. BE.-MAI
oNE‘FAMILY INVOLVED INwTHEmE¥ALUA$ION

';to accompany; e
Ja testing:visit. . :,;
ou. should.contact

cow e

;,If the Home sz;tor isp
~ the- commun;ty 1ntef§1e[
;f_3LjWthh you_ plan. to monitor
% the Home visitor. at least: thi
. . .80 that she can let the. famu,,*know how many
-jfﬁéople are piannlng to: v1s1t hep :

4y,

R

.[.5i:l ;:4{'L1kew1se, srte coordlnators should notlfy k
Lo ‘commun1ty‘interﬁ1ewers three days ‘in advancé

S Af. s menitering visit so that.they know you . i




L . Head Start monltorlng procedures are sirghtiy differentj

';from ‘those used for Home Start families 51nce ity may not be . .
. pOssible to moniter a full ba%tery'of-t** _Pl'anto ‘be the
“.Center when the community -interviewer is- scheduled to be- there'

-and’ spend approkrﬁéteiy two- hours monitorlng thegtestlng., Thls
DDSTS, for K

T e T T e e T T L T T A T

i?'Coples can, be found in: Appendlx D.
::be used for the followlng measures.:

o PSI you should note both admlnustratlon errors f:;{f*

S P and score along w1th the communlty 1nterviewer,.‘;;,?
DDST me -as’ for Psx-';ﬁ e T

8 Block same as for PSI( ;v *f?“

iw _@

Helght and Wflght - note admlnlstratlon errors—~j'4

o ;; only on the Questlonnalre form"ff}-t_
: ,:ﬂ- §gh§efer7§ehav1o; ;nventory, Food Intake Questlon—
S nalre, Home ‘Environment Scale and Parent Inter-=-

'fVlews I & II - note admlnistratxon errors onlyﬁ—fifmi

. 'f)‘.

Each t1me an error occurs, place a checkmark in the

;dfygapproprlate space., Total ‘the, checkmarks: after ‘the: test has beer
";p;compieted and muitipiy by the welght asslgned to each 1tem

i »
> . e

Then total ‘thé coiumn and determrne whether the total

Igexceeds the number of acceﬁtaBle;errors.. 'Tf it does, call the -

-.;iCoordlnator of Field Operations 1hmed1ately’¢;§f the number of'.

. errors is. lower, call the’ communlty 1nterv1e'er and drscuss S
';;administratlon errors.,,'ﬁr- AT SRS T L

i
.,.

e _the PSI, DDST &nd 8- Block you should score alon,
'“1nd1cate dlscrepancres on'the Monitorlng ‘and Performance Ev lua-

. tion Form.. .-Alwadys séndiin the Monitoring Form, even if no ‘errc

?’were made. Slmply 1nd1cate th1s by placrng a zero in-: the total
;Ucolumn.‘i-,'e,,, i : LU . :

For the” PSi, BDSTv

o At the end of the v1s1t, comglete the v1s1t,summa_
'On thlS sﬁeet you srmpiy record the totadl numbeér of Admlnlstratz

uuuuuuuuuuuuu Bimmrmanmanmias FAwr. . oarmh AF. +ha: "‘QQ"‘Q +'ha+' WPT‘F



TR T - . o IR

g;;admxnxstered that partlcular day., Agaln .total the column and'

fgdeteggxhe whether the’ total- exceeds. the number.of acceptable

fi;errors. If it does -on the ‘summary. sheet, the. Coordlnator foriy-
,'eFleld OperatIons should be contactedxlmmedlately.; ;'-- R

" 'DO.NOT CHANGE ANY OF THE.'SCORES ON.THE SCORE FORMS © | -

«

- T T e : .0
; - . -

S Monltorlng and Performance Evaluatlon Forms are: to be,"
,-fsgpm;tted weekly to Abt Associates’ Inc. with the monltor s
'ﬁscore forms .and other'teStlng materlals.-.,j~ Lo '

ey 2 3 0

Logg;ngeoﬁemesteng Materials ;ff‘

LA At the end of each day, the follow1ng admlnlstratlve ;
tasks should be completed' e CR R o -

l Look at the front sheet ‘of each testxng book—“{”7'

4o . RS DR

e " let to see whether: you completed it;, ive.; did-

-you. - ‘indicate whether you believe the. 1nforma—_“'

. ... tion should or should-not “bé used for. the

s, ge'.f‘evaluatlon and the reasons why you don't thlnk

e T -QSD°'"J,HQ, C - ;o ; S ‘
2.'Go over the testing materxais to 1nsure that SRRITRE

”.;;f _,and that you have checked the contents on each”

”?Envelope. :

N . .

Ly e i s ¢':" a\ L *777 7#



’ \; A
A B
N O FaLaEs -
) - R oy rff”,
'r"F . . R
- . _The Brown Famlly for example has only a, Focal ] . |
L ‘Chlld and no 51b11ngs. AR ;
3 At the end of eachr day Atk the tests: 'y';a'ﬁ
o _collected with’'a ‘check mark:. . This chéck~ R
w "~ sheet Will ‘enable you to" keep track of the B
E " ‘tests you-already have. admlnlsteredpand T
. those you still need to give. - check— Lo T e
- - -sheet is .for your ‘purposes only and is ‘not; CEO
! ,forwarded to the S1te eoordtnator. B
o ’ G
7 4 i

O

ERIC

Aruitoxt provided by Eic:




)
' . .
e S

>”4fhﬁff, 4 Take Out,a £og of Unsuccessful VlSltS (Exhlblt VIII)
L - and da:iy record visits you made to a family when

_you. found thé family not at home. Regordion the Log'

'oaﬁj?afthe child's name, whether this was your

'.sec0nd unsuccessful visit and the ‘reason why this
v151t was unsuccessful.‘ You néed to record on this
/? Log alI’ﬁhéﬁCCéésful v151ts made to any famlly.

- At the end of each week, complete
ggether w1th Logs should be -forwarded to-

_ OPeratlons (fon Alabama, ‘Arkansas,” Ohio’ an mﬁ R
munity interviewers -in Kansasand West Vlrglnxa send thetr ccm~ s

g,pleted materlals to the 51te coordlnator.fg BRI r_v;¢;;u

s,

After the completed materlals have;been 1ogged they

ishould be checked for; compléteness ‘(i:e:; were any items skiﬁbed ~%'”

 or not scored?) If the score forms are not complete, obtain- 5"”§»Z";

fa&dittonal data before ; sendlng the materials to Abt: Assoc1ates
..Inc. : For. exampie,kxf ‘you .collected the Parent. Food Intake =~
‘Questionnaire 'but:are: st:ii waiting for the. Center Food Intake N
.Supplement;’ 'you should:hold:the Food Intake untll you’ have re-:

‘ﬂcel ed the - Supplement., When you have all. the: Information,'send ',ﬁv,‘

it onm- to Abt Associates Irct. or. your site coord:nator* “ You ' also .

may score item§ or gorrect scores, “1f - gou have:, suffxcient Informa-'ﬂ”

-tion to dohso.:.For example, on’ the~PSI, Item #l reads*as follows

on thxs 3core form._ (Thé chlld's name is Johnny ) ’ggjp

‘&T—

.
..-3{:

[
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- . .
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; B . ; . . -
N s -3 . . t ARG T
: o . : S e R g )

w Bk B NBR 1 . . - . - Wnteinresponse.

i. --wumlsvoua FIRSTNAME? ST €W DK R.NR [V el

B MRS
A . D S

..‘

R IR The communlty 1nterv1ewer falle& torscore R
. .. '. _ this item,‘but: . you's Have sufflclent Informa—;$_i TR

i N . . .

Letuwo-. o 7 tiom O ‘score it for her; (writing in the'

__margln) exrcie C and V.o

\vi-w L R

'“f“ffﬁff f_w,f : 6n¢§§§ £0116W1ng 1tems, the communlty Inter-;5f]””'t
S S vxewer obvrousiy made mlstake scorlng '

T e

BET) '-.ﬁomrﬁ'grﬁé meLE@_i_\ié.- 7 (©.w ok ATNRL
w

G % . .20, POINT TOTHEFIRST ONE, =~ ./ @
3 éLfPomTTOTHELAerNE | .c
TOTHE@ECQN“E‘%NE;;- @ w bR A MR

22, POINT:

OR CORRECTING 'SCORES" FGR THE

_ COMMUNITY INTERVIEWER




You only correct scores, or score for the »

. community. interviewer during your. review of:
completed materials NOT FOLLUWING A MONITORTNG ‘ SRR R
 VISIT. Only if ‘the score form has sufficient - ...

1nformatlon ‘to: warrant":._a change shogld you
80 - . R . N

"""'For example xn ‘the follow:.ng J.nstance you
DO NOT change the score form .

| Response 2 oaiiiaaan

+| Response 3. ...\
, completed 1nlstruménts ane outl:.ned
oL .;Appendxx E . : B Y
& T . < ' - -

O

ERIC

Aruitoxt provided by Eic:



VIS ,,; ﬁiﬁtﬁﬁioéiéiiéé” '

N

RN In°thls sectlon yo w1l - detai , con
f;*aspects.of the- fleldAlogget}cf“ éase review thlS ‘section ‘cdare~
.fully. If . correct. Togistical” procedures are not followed, it

lmay jeopar&lze_the entlre Sprlng f1eld operatlons.-:.u _v-,‘_“”—gf:g

SN .;n;ggnsas and Westuvlrglnla, mater1als must be malled tofj_
: the site: coordlnator on’ the last day of _ the ‘week, Frlday.or '

.- 8aturday.  In urban communities,.when feasible, community intere'_Z'

~viewers: should:drop the- matgrlals off .at the house of the sife

'“coordlnator.ﬂ ‘In"thé other#

ouxr 51tes{7@eter1ais should be: mallea‘.;
'diréetly. to :the Coor@;natorfof Fleid Operatlons.b Includf"W1th '
uthe test materiais should be."ﬁ T e T :;33_

- all'testlng materlals you completed that week and

log of unsuccessful v1s1ts.

]

< . ‘,,

._‘; L . ;,

R ,,"If you are
- Satﬁrday or to*grog'
ﬁ}form ﬁer of thlS._;:

“

R 7W”If you are malllng testlng materle . they m -
: CERTIFIED MAIL/RETURN RECEIPT REQUESTED. - .This mean ythat you w1ll__
~have:. to go: to the -Post Office to. deliver the. materlals at the end.”

. of the week:.. “To. make thlngs sxmpler “for. everyone, we are: provid

e = - = s

ing you, w1th large enveloPes, certified; mail stickers; and retur

f.recelpts.. At eﬁenq of?the”wéékgeeélitﬁé,éﬁ?&lope (largez?eﬁ




IR T RECEIPT FOR CERTIFIED MAnfao; (plus pos;age)

llhlu por

,'111:1,15 porj;ionf ‘,-_.' SENT 0. _ POSTMARK ,\.tf',l,o-p;,wj‘]
will .be. your. .. . . ¢ Pddressee, | o ORDATE go.on
receipt - after p [ §ﬁﬁrmmm5' - R .__;“ E enveiope
it has been' " . - ) o .
stamped by: . g - EXH smc AND'ZIP CODE o _# goes C
the P O. R . T L { o - return
, IR . e S & elive e receipt,
g . RECEIPT. - - --With deuuerxlaaﬂﬂressee onty. v see belc
e ~B 2. ‘shows to.whom, o
. -|-senvices Lo -Withd n
N » DELIVE‘? TO AODR[SSEE ONLV L
SR ] =] o SPECIAL. DELIVERY (axtra fee requurad) ' :
e T & PSFem 3300 "NO INSURANCE COVERAGE PROVIDED— 47
LT Aty s NOT FOR-INTERNATIONAL MAIL <.cro; ,;5 5 ;;5;;; .
* RTINS o N
{ : - ‘ : ~ : B - DR B
o . - . 7'»( s :‘,,‘
oL 1 u-Note the CertIerd Mali ﬁ on e back of the Returﬁ'Recelpt i ¥
' "~ as follows-i R s ~T ; ﬁa
R ' -
=
. CERTIFIED NO.. _ C i
PENITE:
iy '.INSUR!D NO.
" DATE DELIVERED R
3 " R
a4 ..
wa. D

ERIC

Aruitoxt provided by Eic:



4
Wi

.' R - . . . . . :

) thlS 51de of the return recelpt YOUR NAME ANB AEERESS?h
;The rece1pt w111 be maxied backvto you. ' S

Write ‘op’

L o fuxrann&ﬁmmi R A

R SR onmutumm&m ' RTINS

- o v UBETO AVDD PAYLIBNT -

o R P hnmﬂqiﬂﬂﬁﬁﬁom~ s
“ .. @z . .% - .. _SENDER INSTRUCTIONS :

co 4oy a Print in the spaca below vour name; address. including ZIP Code. . . | : :
. s G || 1 specint services ste desired, chick blockis) on other side. : .

B £ | W Moisien gummaed ends and attach to back of stticle. : 7
. . N - e L -,,' __ . H S e - . . A:'\V

= e YOUR NAME & ;A,D'D RESS ;

L L .f | ~ o . u | | : ,

S T 3 e < R

', ’ ’ v a .

After completlng all these steps go. to the POSt Offlce and pay

1iﬂ@the postage requlred Get a receipt for postage fees and note °

‘" the améunt on next week's Time and Travel hog.. The recelpt

fﬁeuid be attached to your T. & T. Log

-

:sure you keep the recelpt for sendlng the package. certlfled B
;all., These”recelpts are proof that 'you have malled the mater1 1s

'F' -,.

.Those fleld staff who are malllng test materlals dlrectly to the

faheis with the address ohf;t.- Make sure that all packages .are

~sent Air Mail and are’ certlfled. Also 1nd1cate on the envelope‘
" HOLD FOR ARRIVAL. S

° €6ﬁm&hiéati6hs

:other aspects of the fleld activities,;- Call the s1te coordlnator .
(Kansas and West Vlrglnla) or the Coordinator of Field Operatlons
(in the remaining four sites). The person to contaet at Abt is:

Marrit Nauta = - | | :

(202) 333-0649 ALWAYS CALL PERSON-TO- PERSGN
oTL : AND COLLECT i

(617) 492-7100

A




! o S U ' ‘ - g Ten TR . ; v

u You should keep notepager and pencxi near the telephone.-’

Note down all’ calls you received and what actions need to be

"taken 1n followup to the telephone call. ' Review your communica-s

,t‘tlons ‘1ist perlodlcally to refresh your memory. of. things: that need

'~ to_be done. Also keep your Master and .Testing Schedule handyL you.
‘will need to refer to it frequently durxng the course of the Sprlng'
fleid'”ffort @;'.-_. Ca R - _

R The followxng procedures.shouid be followed for the
.=ﬁre1mbursement of locatl- ‘expenses: ‘and. payment of wages,. e

.

. {li,gnl7'fi§§i§é§§""‘-"'ls-lf:‘é f" 'rf=' '55".' . efu,-5
WJQ'”” . All fleld staff w111 be. paid $168 for a 7—day perlod for
';part1c1pat1ng in the tralnlng conference., If you are unable to:

',,part1c1pate in the entire tra1n1ng conference, you w1ll be pald
on.a pro—rated ba51s. ' : : . :

LA

'alrport w;ll be relmbursed on. recelpt of a properly completed
g ’1nv01ce. . If buses or tra1ns are used, recelpts must. be attached
~ .to the 1nv01ce.5‘ - . o :

o T vél to the tralnlng conference by prlvate car w1ll
bé relmbursed at 15¢ per milg: If the. cost of travel by car’
 exceeds -the air fare, retmh?rsement will be only up to the cost
* of aIr fare,

*_ You will be pald on an hourly bas1s for. work you have:

completed “In addltlon, local travel expenses and other miscel-. .
laneous. costs, such a8 telephone charges and postage fees, w1ll
be reimbursed. ,

—
i

. ¥ri order to get reimbursed for local ‘travel, miScellaneous’
expenses and to get pard for hours ‘'worked; you must record. the ‘

followxng Informatxon on a dggix basis:

3f:date of the visit

A _—~ name of the family visited y
visit # (i.e., whether it is your 1st, 2nd or

3rd visit) 3

e

= time started —- the time you left your home
to visit the family



L . - ¥ C . L . B T
.- . . . . . el
ot - . M . A . B . . LT

‘. “, o f_miieage to the home of the famlly
\ Ll mileage: from the home of the fanuly

' 'é‘tlme ended - the tlme you returned home from )
-+ your v151t ,-. S S . .

'?ﬁtotal hours worked 1n testing that famrly
:-'totai mxieage for your v1s1t., o '

If you. are testxng in a Head StartvCenter, you may sxmply

f1nd1cate your mlieage to and from the cernter -and your " total t1me

",(1nclud1ng travel) at the center.- Indicate’ aiso the names of-.

- ‘each family you.worked with at the . center., You do not have to

- .keep- -track, however, of. the amount of txme you spent w1th each '
clndivrdual famlly.;,- T e . . . ol

-;In'addltlon to- the above 1nformatlon whlch you record for

ffeach'of°your test \g VISItS, yau must 1nd1cate the follow1ng.l

£} “;_- time spent onkscheduiing
'”1s,7and preparlng matertais for
’111ng.3.,: _ o C .

='Travel Tim fwhlch is not’ assoc1ated w1th any -

Visits:.  This Sategdry would be used for

‘.droppxng off materials to families at the

‘.r_;_“;:V;ﬂerndﬂof the week ‘to the home of- the: §1te"*4 e
L cu _coordInator or Post Offlce. ' o

Lo M - Mon;torlng Act1v1t1es

' fOn page 2 of the T & T Log, you mustrrecord m1scellaneous'

éiﬁensés such as Postage Fees' and Telephone Charges.l . (Attach ‘

‘receipts or blllS if - appixcable )-.._YOU MUST COMPLETE .THIS LOG-

~PROPERLY IN ORBER TG GET_PAIDgANDeREIMBURSED FOR MILEAGE. ‘g ST

“Let us review the. attached example of a weekiy t1me and

travel log on a step-by-step basis. Note that all items thch

fmust be recorded on the log are underllned

- May 12 == date”jj I am meeti g with the Slte i

Coordlnator to get a testing 'trunk so I have -

indicated the €ode A for -Administration. I
left my house at 9:00 (time started) and . -

returned home at 12:00 rioon (time ended). I

had to drive .4.5 miles to the meeting and
,4ﬂ5 to get back home {(mileage to and from:

home). To. attend this meeting; I worked

3 hours {total hours) and drove 9 miles
(total m11eage)

lMisceiianeous _expenses are not reimbirsed on a weekly ba51s but

‘charged agalnst an advance which you will receive: Upon com-
pletion of. all- evaluatlon activities; expenses -exceeding the

SArEnRAE i 11 WR wRimliiams ot ]
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EEREEN St
e

the folloW1ng daerffﬁﬂ“

I spent some ' tlme in the afternoon fllllng out

" the score -forms for the first visit: ‘Note thatli"

g o < I recorded the: date, A for-. Admlnlstratlon, the - ;,él”
o w@,- “time ‘I. Started, the t;meel—stopped work: and thegﬁ“‘
A total # of hours. I;, B et .

R __c_—r——;— — R e
et ND TS —

;l;_&”a~f’May—l3 I—ﬁaae my flrSt v151t to the Baker .:?-."‘ o

o .+ family.’ I' left the Touse at 8:45 AM (EIme started) -
‘j{- and .drove: 8 mileés (mileage to home Of Family). I .~ ..

‘drove again -8 miles to. get: ‘home. (mileage from home ol

~of Family) and arrived there at 10%15 AM (time’ ‘?Fp.f?ﬁfir

A

endedli;ii worked a total:of ‘1.5phours (total. hours)
_ o and drove l6 mlles for thlS partlcular v151t.~ -
FER S SRR . 7.

In the afternoon on the same day (date) I made ny

flrSt visit to .the. Adams famlly., I ieft my house.

- .+at '12:15 PM_and drove 3.4 miles to get to the - - -

family. I.drove again-3.4 mifes-to get home ‘and.

o  ‘§%'ﬂf' arrived there at:2:15 PM. -To;complete this visit -

to the ‘Adams. famllg, %}worked a total of 2 hours - RS

and drove 6+84m1les RO Co _T;'ﬁ-.;

iﬁ Ehe evenlng I spent 15 mlnutes preparlng mater—'
“@‘1als for the follow1ngiday._ S R

sats Scheduled durlng the

.ﬂ:f;;;l___lﬂay_lArﬂlahave—v

famllzes. I left the house;at 8 15,AM to go to ;he:

Jones. famlly\ ;
F0110W1ng the completlon'of thlS v151t; I am g01ng

Tfj¢'=' ‘ DIRECTLY from the Jonés' to. the Newman famlly -

Note that I 1left the mileage from home biank,rsxnce'u*
the mlleage from the -Jones to.'the Newman famlly is
recorded under mileage to ‘home. I worked a total

- of 2 hours to complete the v151t to the Jones famlly
and drove 4.5 mlles. R

&

hl arrlved at the Newmanfs at lé 15 aAM after §E}V}n9
3 miles. I returned home at®I2:00 noon and drove .,
7.5 miles to get;there. I worked Ll.75 hours to- '

complete the visit to the Newmans and drove 10 5 mlles.

~0n May 15 I made three VlSlts.' The flrst one was
‘my second visit to the Baker Famlly I left the

house at 8:45 AM.and drove 8 miles to- .get. to the"

Baker's:. The visit was cdmpleted &t 10:15 AM and

I recorded total hours worked as 1. 5 I then went

directly to make my second visit with the Adams

_ - Family. I drove 3.4 miles to get there from the
* Baker Family. When I completed the visit it was -

r - -
B ﬂ;— PN
° “
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:5“.
M

o b--:;,"lgnghit}mefand I'%ec1ded not to go home..'i R
Rt PR nrecorﬁednthe tlme I left thé,Adams Famlly as, L

‘"Jb;.g:?'fhome blank.u To complete thefZ;d visit to the L
' “'AdamsrEamllyv—l~worked—l B“hOﬂrs and drove a ;.;
' utotal of 3‘} mlles. R i ‘ I

f;_vrslt ‘to the Jones f

ziI ieft the restaurant at77f"

. &h sir. house (mlleage to home) Follow1ng”thxs,* R
fisit. F went home .and: arr:ved there at.. ; o
,fter’drxv&ng 9,m11es. i worked a tbtal of l+5 o

s

.. . iIn the evenlng,.I spend a. half- hour on: test_""
P ';fAdmlnlstratlon.‘ -'_; . -

o "“gI dropped off thé materlals at the house of the Slte v
Coordlnator the\follow1ng day. I left the “house at 1;00. PM and .
" returned at 1:30 PM. - I ‘had to. drrve 4 mlles to get to. the-house o
’“of the‘Slte Coordlnator and 4. mlles back e

R “?f Total up the TOTAL HOURS AND TOTAL MILEAGE%COLUMNS

. and regord the totals .on the second: ‘page of the log:- Multiply
. ‘the! total hours .column by your hourly.wage' to 'determine tﬁe . :
‘wages that:will be pald to you for that Jparticular week. . Multlply

: the ‘total: mlleage column by $6.15 to determlne expenses/for that

; week for Whlch you w1ll be relmbursed* indlcate on, the left

..r_ ,'

ot
PN

e 5" _fi;where t@ Send Tlme and Travel ﬁogs IR ﬁ§i¢vt-“.“fjf'i

o : Completed Tlme and Tgayelf@ogs need to be. submltted R
. wéekly to Ilona Ferraro, Abt Associates Inc:; 55 Wheeler Streetb -
/Cambrldge, Massachusetts 02138. Spec1a1 envelopes w111 be pro-'

vided to you ‘in which to ‘mail the Time and Travel Logs togethér

 with appropriate recelpts ~ In Kansas and West Virginia, Tlme and .

TraVel Logs should be glven to ‘the- s1te coordlnator.

o

" r'd

: Py o *-Té1§§56ﬁé Cﬁéﬁééé C .l : B - | .lti

~ “You will be reimbursed for each local telephone call at
10 cents per call. Weekly, note the Aumber of calls you made on
your Time and Travel Log. 1If you made Long Distance calls from

your home telephone or charged to your home; submit the telephone

bill and mark the calls you made for -Home Start Evaluation purposes.

Total the calls you need to be reimbursed for and note the total.on
your Time and Travel Log: Also attach the detalled telephone bill.

A
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"fycollected and punCtuallty 1nwterms of testlng v1s1ts.;,.

- for each hour yon worked. 'Bonuses w111 be patd after You have ;-'

'”pleteness. In computlng your bonusb we w1ll take 1nto con51dera—
“tion tlmellness of collectlng the data, completeness of éata

L. Co b. ;i‘af{es o R _' '_7":. T "'.l R o ‘ T : ‘
[ o ' - co e e B :
- Abt Assoclates Inc. does not w1thhold 1ncome or other,

gﬁtaxes from your- earnlngs. At the ‘end. bf - the Spring field effort,_'
'a statement w111 be sent ta,'ou 1ndicat1ng your total earnlngs

for the year g
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. Hame

- .Address___

“Mileage | Total.

: ] d o ; ' | started | - 5 '.:taﬁo!ne From Home Mlleaie .
. 'yé - ‘I; - | qaiﬁ:aa ;é‘s b r y r ‘7 9 ‘. -

T e T - NITEY
v 0¥ stB-toTAL - - - o Zé@
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ey . ..

N - . ; . R . o
< N ) o T A
Date | Name of Family . rMileage. . | Total.
N - . - To -Home From Home | Mileage.
&7 [ swtotal from | |~ . - - 290,
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'® . Finalization of Spring Field Effort - . ' . -

B

.

-

"1-f--Kftgi;j@ﬁj@éﬁéfcompléted éii téétiné;;éb,éhbihVéhE§fyj

" use;  The inventory taped to’ ‘the inside of your ##unk should be

. used’for this purpose. - . i

;f.-Zis'ggbnlésfthé;;§§§;§§Eé¢f’”fl

 ,.ﬁQOfdiﬁatdr'df‘FféiaJﬁﬁerqtidps; you will:.be sent.a.memo. with

havé beéen receivediby the . =

detailed iﬂgffﬁbti¢ns;fprgshipping:thggtrunkfaﬁdfadaitiohai-ﬁ'f;;'

~ testing materials to the High/Scope Educational Research

' Foundation: Do not return ‘the trunk béfore you get the memo; .

© families.. . . . R TR L o

éincgfgdditibnalviﬁfbrmatibn'méy-ﬁééaﬁfé'ﬁéféﬁEained from .

LA ey,

RSN ER R SR S
After the trunk has arrived at the High/Séope .

Eﬁﬁéatidﬂél?RéééaféﬁgFéhndatiqngand tHe contents have been -

- checked; 'y&ur bonus check. will be mailed to''you.; Since shipping

. receive yo

trﬁhké'ﬁégigakg;a,couple-dﬁzWéékéiz?dﬁjsgcula.not expect to.
ur bonus until some-time in August. L
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P ABT ASSOCLATESINC : . L
55 WHEELER STREET- CAMBRIDGE MASSACHUSET‘I‘S 02139 :'.‘ o ;o

':.'and to talk w1th you about your chlld and the’ thIngs you' dq;w1th him or her.-

In: order to get a better ideaof how the Home $tart Program is. workIng, we

. wouid agarn like to: meet with you tc ask ycu some of the same questlons and

,',spend some . time - wlth your chlld.

h'The reason why we are'asklng the same questlons as 1ast Fall is to make sure
that the. Communlty Intervrewer who met with you wrote-down exactly what you .

;fotold Her and’ to flnd_out whether any changes have’ ‘6ceurred during the 1last

tion you proélde will ‘help’ famllles who

- —= - =

;}s1x months. We feel that the Info
renroii 1n Home Start 1n the ccmlng.y

"'"Durlng the months of Aprll—June, SOmeone from Hotie Start or’ the Slte Coor—.*
dinator for the Evaluatlon Wwill be_an touch: -with- you e1ther by telephone -or

mail to arrange a. tlme and date for a v1s1t ‘to' .your home. A speclaiiy traIned

S 2 O | I

Commualty 1nterv1ewer frcm ‘your area w111 visit w1th you for a perrod of -
about' 1-17/2 hours. at a time- you havezagreed upon. Durlng the visit itself, ..
Tif you feel your Chlld 1s gettlng too:; t1red or the vigit is too 1ong, please

);feel free to let’ the Communlty Inte jer  know.. . She'd be happy to come

iback at another time to flnlsh the act1v1t1es.m. ,

.
4 2 T

3 e
)

The Communlty Intervrewer Is-piannrng to vrsxt you two tImes. ‘The second
ﬁfvxsxt to ‘your home also will last appro: ;mate;y 1-17/2 hours. - After all the
. ‘activities have been completed ‘the cOmmunlty Interv1ewer w111 ask you to
‘sign a card whlch w111 be sent to us, When 1t reaches us, we w111 send you

! Yo T FA

'On one of the v1s1ts to your home, someone may accompany the eommunity Inter-

¢v1ewer so that we can find out whether she is doing-a good job.
If for any reason you are unable to’part1c1pate 1n the evaluatlon activitiés)
please let ‘the Home Visitor or Site Coordinator know. She will ask you to . .
s1gn a letter 1n whlch you 1ndlcate the. reason why 'you are unable to partlc— N

'\

We apprecIate your contInued w1111nqness to let us v131t w1th you and your
child and assure you that anythlng you tell the Community Interv1ewer will
be treated confldentlally ’

N

~ Sincerely yours;

[

Marrit J. Nauta
- Coordlnator of Field Operatlons
‘MJN:az. : &., Natlonal Home Start Evaluation




Dear Head %tart Parent

&'Natlonal Home"Start~Eva1uatxpn VIsited w1th'you to do- some activities
Zhw1th your. child. and, to'- talk W1th you about ‘your ch11d and "the._ thxngs j

' your ch11d ; -ﬁ-J.'__-gj?I”;;»
';{'The reason why we are’ asklng ‘the. same questlons as last Fall is to make"’

. . Sure that the Community Interv1ewer who met Wlth you wrote down exactly“.l
vwhat you told her -and to’ frnd out- whether éﬁy changes have occurred: -

‘}years ﬂ St A

'Durlng the months of . Aprll-June, arrangementsww1ll

’ Almost 512 months have gone‘by s:nce a Communlty Interv1ewer of the'

WOARLDLL ALy

ABT A%SOCLATES’

you: do with him or herﬁ In. ¢rder to get a better 1dea of how.the Home
Start and Head Start Program we
with you to ask’you some of the'same éﬁéstrons'and spend some lee w1th

durang the last s ;fmonths. We feel that the’ Informatlon you prov1de
will help famllres‘who enroll xn Head Start or Home Start 1n the comlng'”

be made:with the Head |
Starxﬂteacher,to.visit your,childvat‘thetCentér fe iabout one-half.-houry:
If .you'd like to be presentwwhlle actxv:ties are conducted with- your Chlld,

N

“please let ths ‘teacher know. In addrtron, someone from Head Start or the

'Interv1ewer know. She'd be happy to arrange for another time to f1n1sh 'i'<

Bite Coordlnator for the Evaluatxon Wlll.be in. touch with you ‘to arrange u

A tlme and date fOn a VlSlt at'the Center wlth y ui_

We would Ilke to stress tha ou_ do not haVé tc

don't want tS. During the visit itself; if- you;feel the ch11d 1s gettlng

too t1red or the! wisit is too.long, please feel free" to let the’ Contmunity °

.....

'the actlv;tlesv

“and assure you that anythlng you tell the Community Interviewer will be
" treated confldentlally :

.‘i'

After all act1v1t1es have been completed the eommnnlty Interv1ewer w1ll 1

.ask you . to srgn a green'card which will be sent to us. When it reaches

us, we wiil send you a check for. $5.00 as- our thanks for your help.

S

i We apprec:ate your w1lllngness to let us v1s1t w1th you and. your chIld

. Sincerely yours, ..
. ‘ - . 1 . .

, . Marrlt J: -Nauta 'ﬁt L '
o Coordinator of Fleld . e :

MJIN:ar . . : : . Operatlon§ S .



S sign a- card which will be sent to us. " When it reache

T Ty N EXHIBIT III -
T AET ASSOCMTES!NC 4 .
-1 WHEEEER gfﬁEET CKMQRIBCE MAgsACHUSEﬂs 02136 R

AREA Bl" 492 7100_‘ "

o

el : ;.,, TELEPHONE ’

T,Et.' :-uo 420 saez. ..

: _.w1th you and your chJ.Id ‘one ‘more. time to: get

:meant to you and your chlid to be 1nvolved In 'e;progtam,forla;year: 3We'

. Durlng the months of Aprll- the Slte Coordlnator oriéommunlty Interv1ewer

;_for the Evaluatlon W1ll be: 1n,touch w1th you ‘either by. telephoné or mali £6 -

.arrange a timé ‘and date fof a vibrt-to your home,_ A specially traIned Commun*il%

'1ty Interviewer from your -area %1

ours: at a tlme you have agreed u'

R

let the Communlty Interv1ewer know;ff
tlme t'”flnlsh the act1v1tleh Also,

. Ph ommunxty'tntervxewer is plannlng to vigit you tWO tlmes.' The second ”;' o
Jv151t to. your home "also w1ll dast approximately 1-1/2 hours.f After all the:
activitiésﬁha”'§been completed, the- Communlty Interviewer will ask you to

's, we- w1ll send you.
a check for SS 00 as'.our thanks for your help.-- . ‘“;“ﬁ" :

e

bﬁ oﬁe"of the vrsrts to your home, someone may accompany the. Ccmmunlty Inter—,ﬁ"

‘ viewer so that we can find out’ whether she is do1ng a ‘good job. o e gg'

'ff for- any reason you are unable to partlclpatﬁ in the eValuatlon act1v1t1esk
- please let the Site Coordinator know. She will ask you .to sign a letter. in

which you 1ndlcate ‘the reason whyQyounare unable to partlclpate which will
then‘be sent to us: . S ' [ : SR

e
]
e

We apprec1ate your contlnued w1lllngness tb let ‘us Vlslt w1th you and your

,,,,,,

Jnterv1ewar wlll be treated confldentlally.ﬂl

. ey

..;

e

?i'cégéiy*yaufg;

b L - Marrit J. Nauta’ : . .

B . ‘Céordinator of Field Openatlons N
W MIN:L2 : o o Natignal Home.StartAEvaluatlon

: < | ; \,). . \ ) .



te - ,_.., . = 5 C

gm no longer w1111ng to@ggrt1c1pate in- the _
. :Natlonai Home Start Evaiuatzon. i have checked beio amy’ feé§65§ for thxs
L decxson. oo L T '

‘

L

. O Dlspleased with evaluatian . _ , S
T ﬂ';_uiast Sprxng Ce -V.Q,f T
: ) o _Other-
. S .

g ... . hadress %

Si’f:’e : . r;
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- EXHIBIT ¥

FAMiLY NAME' Iﬁbill?iADDRESS T ] e 3‘01-" FoczxL CHIID | NAME OF SIBLING Zeﬁm‘!'mzmﬁ;'
""""" I (date of- b1rth) | - (date -of birth) oATE -

= Home Staft famhes;ff_‘
Head Start fam111es_-_,j

ERIC

Aruitoxt provided by Eic:
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Number. Item

'"**T _-,

8 Block SCOIE Forms

Helght

v
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”ﬁParent Interv1ew I

| TeStef Env

;H;Parent Intervrew Ii
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APPENDIX

‘famxixes~surpassed controif

e =

al &reas'

c,mmun ty Involvement.

In t,o more goal areas Home Start famllles dxdﬂnot shOWx-;
u ¢ ntrol fam111 ?w but 1t

o ‘chlld medlcqlfcareh
-day care'serv1ces..q

ERIC

Aruitoxt provided by Eic:



3tﬂxa1s yo',wlll ‘need 1n'g
:Make sure you always. haj

you ‘plan to. conduct a -pé

o “M“terials*
- 1f, fof exa
‘and “the DDs
. m' erlals._

We suggestwthatqyonlzwl”f' : :
' needagt;;n order ‘to. admlnlster the Preschool Inventory S(PSI)
gou cannot locate he flat surface requlred for some. of;the

Let s take a lookzat:the dlffe’
found 1n the test booklets.

: ‘are. questlons you sho .
5 "-fas,k the chJ.ld AS THEY ARE WRITTEN

N

RS




"¢ |FRETTEN, AND. IN THE ORDE T
lzeT. DO NOT STRESS;WORDSﬂUNLESS THEY ARE:UNDERLINED: -
|oF TEST. ADMINISTRATION IS’ OF UTMOST' IMPORTANCE.. EACH CHILD MUST:

S S e e e, L Rt o oot ¥

|BE GIVEN ‘A’ FAIR OPPORTUNITY . TO 'DEMONSTRAT *HIS KNOWLEDGE OF: TH

1SUBJECT. - MATTER DEPARTURES FROM : THE PRESCRIBED PRDCEDURES MAY

fcatl o TR

'{;INVALrﬁATE THE EVALUATION RESULTS“ A SEEES

&respond or says he'doésj,
questlon.-

ﬁfresponse to‘your

o
e, vOn the PSf, you. may ak- most questlon : ginal _
T repeaf) = See your Adminxstration Manuai fer 1tems Whlch you UG'

‘Tmust NOT iepeat.;

Correét The chlld responds correctly to the
questlon -or command.u;  5‘_” #, J Ty

. IIF

-lH

e e N : _
Wnong _phe chxid nges an 1ncorrect respense.

nnn r knnw- The‘ch11d 1ndlcates that he/she'

Lo
o

P v GNP A R




.
..

fRefusaltf

Lo to, respond
+ ~to-do.it".or by: resgondinq with an‘@nswer :
completely unrelated to: ydur question..ewj§

Jf3or by shrugglngéils/her shoulders._
.-child's final response; ig "Uh—Uh"‘
"Qrgpeats your questlon or a~key word of the

é ther b

“ir; ﬁR.=;No ResponSe._

. LR
'_.*_ B RS
F S
3 e e

= A.Aj.ﬁA,,

o The ca;ldEdoesn't Say orvdo
'.g;anythlng.v."?~ : : : .

aylng “i ‘don't want_f7:“““

D o

,-(chlld put' "t,block on the
: tabie) A o

'n.

I . Elock (key ‘word) .

.II don t~ kndw f féélil:y

L don t knbw"

' IF" YOU WANTED TO' FIND' ERE

TR LION WHERE, WOULD

l“ikra story"(unrelated)

.I_-'

PR _YOU. LOOK? v




'“On,the PSI,le the chlld give§"96%;an'amblguous (vague

;]responSe to'.a question, ybu may. probe. For example, ybu'
ask the chiid’” o A R A

- i

(thlslls deflnltely wﬂéﬁg nd: ghould -
fefore not be probed L

Be NOT AGGEP THE

Make sure. yo‘

ERIC

Aruitoxt provided by Eic:



| 'jrespdnd'(NR) .
: Sy nows), er (refusais) or . NR s (no respenses):onrfﬁnﬁ

er, on the DPDST La}guage ‘Section: (seﬁ*Instructxon Bookie'
‘d_gon '”'”_the>tESt 1f the chlld : :

Evthe Chlld has nOt re

£ : " 1f you s Fp the testighq theichlid has
‘not responded to-any of the tes't itemsgfeither scored W (wrong)
- o1 - -tL,_you may try to admlnlster the test agaln at- ;

- =

f you f a'yog;hgvefsg;pped an 1tem, yeu may g £0*
i ‘ ‘_ster it .to- the ch:t:'l:d IF YOU HAVE OT ALﬁEADY‘ OM
o ave. completed the test, YOE cannot

Wrxte 1h the

Jlstef:§ the 1tem Incorrectiy an& ycu 1nva11-.‘
' se as a result. L S

7ate to stop a test temporarlly lf?a chlld gets%;}_f.ffsﬁ
~ Be surel hOWEVer' L




Bulldlng'a brldge
and tower s

Standlng on-*
s one fodtf"f

:'SometImes you may want to admlnlster 'some’ of the test’ltems
nd:then

r’\'not reﬁulrlng a flat surfagg in the iivxng roomi




figtbhe test,”dmln;
RGET"TOfBBQViBE'US WiTH THIS INFORMATION

R -the chlld has dlfflculty w1th Engilsh or lS more comfort-“»"
T apievwath ‘another’ language, that ‘language’ may: be used to: :
'isf.u'establrsnfrapport and to-put thé.child at ea Orice the:. L
. - dctual testing begins; ONLY THE - INSTRUCTIONS: AND QUESTIONS BT
~;AS GIVEN-IN ENGLISH in the t§st ‘booklet MAY. BE 'USED: At -~a4*- y

. no tlme attempt to transiate ahy ffthe questlons.yv;n ”

The ﬁuestlons'Shouldgpe

,f to get‘the job-done w1tﬁou atakxng too m%%h tlme.wy
”'necessary that: each 1nterv1ewer practlce aylng the que

+‘out-'loud ‘at home in order to read .them to the respo
belng asked in conversatig:

ons well' enough to be’;:g:
w111 be relaxed whef'ansWér;

,'k,"».

It is Important that the questlons ‘be asked JUST AS THEY ARE
WRtTTEN in ‘the questlonnalre and. in ‘the order that they are

& Everyone who "is being 1nterviéﬁéd wiil be asked the.

Tl

o 1guestlonst; if -an interviewet ' changes tnefyording of a -
P T ques ién or asks. it .out of its: order, the respondent may.
. %7 answer dlfferently from: the way he/she would 1f the correct_ R

wordang and’ order Were followed. ”s.f~;-r;." _“._ -wm“w

’ésg”“' ~w"* pEet ut alguestlon or reques to L
'nswer agq estlon, an 1nterV1ewer should never 'insist on an

TE ‘is better torleave a questlon unanswered than

-to anger anyone‘ R

If the pareﬂt refused to rESpond to the questlon,ﬁbo NOT EEAVE
THE ITEM BLANK BUT WRITE IN "PARENT REFUSED." The: safe ‘shotld ..
be-dorne if you later on discover that you have failed to »- . -

. agk.a question of the parent after you have 1eft the hous
~WRITE IN T.E: for Tester .Error. '
5 e e T

~,Creat1ng a Comfortabierinterv1ew Sltuatlon

‘After the 1n1t1al 1ntroductlon, the'qondltlons under which an

‘ingerview is conducted are often, vitgl to “the. success of the

“ifferview. It is recommended that you sit down before you
Tk

b%glﬁ thé questionnaire. - P S ST

. c‘.'bf‘- L

v
-
okt
“
o
»

N




a;Remember that youfare & stranger.h ,
_and attentlve listenér.. Encouraglng npds,'t
:lar gestures Wlll convey to the responden G
. ’o .

. , 1th respect to the subject matter
and do’ not express: your opinlons elther on the'

subgects“belng dlscussed by the parent or: ‘on”

1n"urally. Be thorbugh y-ft”

_..x

expiain the question.bsz

RN . [

'“zif,f the respondent dd@s ‘not¥seem: £o ‘andegstand giﬁﬁ;m'
A Slowly’an _leafiy

questlon,.repeat 1t

lee L

o SR ~_Be at -ease. yourself 1n the rnt%rv K
L w - - - S L
@ ' 7 ﬁiggu feel he ~
o awkward the;
L IS i, o
, & B B
y ~ B m . )
. .~ T . N ,
: .l Al g - " -
e ) S e \
PR T : ; 3
Ve . -~ o ol
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1 Q » -
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o ' T RpTy . A
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_ﬁow they,may b N , 18:iC
. iThe procedures for respon g to
- You¢ﬂourself'may fiﬁ&‘more effectlve

t'that the Chlld dld very weil,_ The -

G- nelghbor to flnd out how her chlld drd.;f B

st tha o for a drlnk of water or a brlef .
. walk before d01ng any . more(act1v1t1es. (Be sure to"

-‘flndlcate on.the’ fifst -page of the. score form that

you stogped the- activity and . the- E&me youvstopped );f;

S ert-&“‘,‘ - Try to resume W1th ‘the questions . at, ‘the point where;ﬁ“
) . . yo& ié’ft eff _;"__ ':y. - ;_-' R ) o e, b

N . -
| - . . .

(b) If after thlS break the chlld Stlll refuses to

e — St ——

.answer .or does not respond to the questions, stop

_ the ‘activity completeiy., Be ,sure you follow in-

‘. structions’ for. stopping ‘a tést (see Admlnlstratlon
Manual for" each 1nstrument) 1 - H; Dol s

(c) If the mother (or Teacher) 1s presentfyou mlght
SRR S eave t pom, - Occasionally an "aware
'1;; \ .parent o _acher’ ecognizes that thé child may
) perform(better if she were to. leéave .the room. This.’
%% .+ will/'only work. if the Chlld does'not ‘become upset
S . ;p by’ thewseparatlon.; Be sure to ask the mother.
L ,,ﬁ@g X whether the child might perform better if she were .
‘ 2 ’ if her answer is no, do: fidot persuade

. N
‘ '\f’ % i
. . - . . -

> (d) If the mother (or teacher) is uot preSent, ask the b

®' " mother. (or teacher) to come into the room and have .

the child sit’ on her lap.  The mother (or teacher)
Y . ‘cannot assist thé child with any of %he answers: . .
‘ ' Fh Thé ch11d must respond thhout any he%?»from any- '

one.

.

’ 0 ===

c0nference L- ‘...° o o R ﬂwf




. _Xou are ag@;nrsterlng a test an
heyg es ion the child is already givin
mples -you. are:- demonstratlng "walking

;;demonstratlng, the Chlld star_

S ';; f*or not, but. make’ sure he responds to your

‘room whiiefyou were demonstratin

, chrid,dld not. watch“'d
'Ing through the’ room, -whether it was correct oy

e, questlons. Coael P
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"7?mater1ais ‘you brought thh you, whlie Ydu

A

cthe test.,-;r R

'fSuggestlons.:

r' "
‘is glaylng w1thr m
Ttha he play w1th:1_

arn
I B . .;_'W1th the blocks., Take the
TR .. .. sure, howe&ér, that you let
‘ - “coo. 7 with the ball afterwards if y

DR SN hlm he. could. . ,@.-. .

et

(b) Arrange the table and ‘thesc
.. at the table so that his’ backmlsi

Jo s distractions Wthh cannot be removed from- "
1~ Tm--ffﬂ the” roomp : Y )
- ' (c) Suggest that you taki ha'break and &9ﬁ§§§,v f,
. . rest of the’ activ1ty gper . It is extremely | #* °
B . important that you remain calm and firm - .| 7.
. ‘with the child. Never ask the child if he. L
will perform a task for you. Tell him in . | .
a nice &nd firm way. : . : . :
¢ “ l‘ls: ’ ° - —_—— 1 - ‘
' } l'l . i 3? *
S e
,v;'“i\,, ‘ 4 ’ :
) o, ' - - X o3
e ' ”fﬁé,,, e : . - -
’ . ; 4 ) \ .
: -

o

L S

He




erest hlm while ygu talk to the parent._n;
i . (For WA go into,the:room in which you W1ll
_f - be*worklng an& talk thh the teacher ) Nt

: .:l—:_ v . ( ; DO notamake B

_?'_5(d) if the chiid stxli appears“to be shy and uncommu-

_v.‘,;nlcatlve,rask the parent or ‘teachet “if ‘they'd - o
‘like to play with the”Chlldr,USlng mgteriais which ™"

Tk

you brought for thé act1v1t1es.j . o . lwpﬁ
: A e : R R
2 (e) When aly suggegt;egg fa11 apd You are unable to’ get
1 ER ',ﬂ- . - the. chlld to respond to you, start working with a-

- f;' sibling’ if: there is one in_the home og finish the*a
questlonnalres.e If the Chlld still does not want -
. to ‘do any -of the act1v1t1es with you after all

 thése attempts, suggest to the mcher that zou wiil

come back at another time. _ .

"',l). 7@‘ t o ' ‘é‘




(a). Tel”'the mother (and-home V151t0r) that
hild; must ao the't

%1ng' '&’éf;him because the"“

“tles ﬁére désxgnéd for chxidren age

ke

'@i

Indacatlng thaththenoﬂrm sa;d the child knew the
right answer.- Thi$ may assure the: mether that the

.people ‘analyzing the ta_are ma&e aware that the'




: in-kitechen or iIVIngroom and’ youiare
@;recorder.u “The

i pti_é“iif‘ Parent 1s Anx1ous About 8~Bldck

'nsltuatlon-f You have asked the motherit 5

fBefore you take out the tape recorder and set
up. the mlcrophone, you should expiatn to the -

- . mother that this is an a6t1§itf fon

IR i901n9~to show her"how to’ sort.
czet> o and that you will. then -ask her

_same; task to hHer Chlld You;can
S§téd in ‘seeing’‘How. mothers. w

with thelr chtidren and that the tape'recorder

._w1ll be runnlng the whole tlme. '
'Kh)jff the moﬁher has never- heard herself ‘on’ tape

fﬁi s before, promlse that you w111 let her hear a’

-,'4‘., :

- L . . Ny
I . Lot

iSuggeStmns" v S T | _' SRR I S R

'
oy

Situation: .The mother seems anxious because she wants to.

N
S

o~

,4,

(a) Make sure you stress: torthe mother that she :

R can teach the child in any way she wants to
c and .that therefare.no right or w;ong ways
in which to' teach the taskf -

" teach her child the ta$k the rlght way and asks- you how the;'
.,tasks shoula be taughy ;

'y ot TP S : . .
'Vm_jSuggestlon'-f~ i _ S ' -

'3
. s
& v
e
Vo B
.5', ~
L ~(’ N
s
B ®
L2 y L7/
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74




— | ' ,sf‘_'_ ’ . \
i L .
Mother Wants to Know Why You Need to Taperecord Lo

ut -how: p We are’ tape~¥

s' out how{parents ‘téach their ch# dren.-
.. recording ‘thé 8 ~ Block iso that someone who s

i:=eX'er1enced with. dlfferent ways.. of teachxng can- study

fjrents teéach: thelr chlldren.;,”:i;:_ S

S i
: rAER

?theirmpertance Qf gettlng her responses .

t6 the.questléﬁs SO Eﬁat we can determine wheth@r :

Home Start 1s a good program. ‘~,, ;”'

-

(c) Remember that the tests'do pjf_compare one Chlld

with another; one program wif sariother, but that . = -
we are looklng at sthe overal; gfectrveness ef the . -
Prqgram. {See. paqe 3.}y ”;:7 ,f . e

" interviews or to havé the chlld part;c1pate in’ fur=.
T thcr Leatlng Note what the mother sard on the




A telev151on 1s turned on In the 11v_ g

ufSltuaiion-'

is too messy ‘4nd’that sheMWants; ou” t« E
actlvltles 1n the 11v1ngr§bm, do as "she’ asks

) Never ask the mother to ‘turn: the télev1310n-“'i

" set, off: -- Re@e@begizou are a guest In her gf@‘~'

. home. You mlght tactfuily ask her,-' W
to turn lt'

- {e) ! Place the hlld in such aiway that hé'cannét'-.- .
C see the TV screen, w1th his. back toward 1t.,

™ - T " T

. R & LR o . - . .
< . o ceg . S

o —

ugod, |

I o' 3 Testingtﬂ Focal Chlld and Slbllng

KJ \—: . h _y’_. .~. .
Situation: You are, testlng WO . chridren in, this homew. When? I

2! ng. two.Cl
| you mre getting rea&y to start.the- PSf w1th the focal chlld,
|. . the-sibling stands by and watches: This is Abt permxss1ble

dslnce thé sibling would already know the questlons by the .
1_t1me she 1s‘being tested ) : d : ‘

.

- ) : - -

the sibling shofild not be presgnt in thé room

S— " ﬁﬂ _ -_w—lle you are administering .the PSI because . :
- , * . you, will do it

{a) Explaxn to ‘the mother. and the home visitor that*

7 Nter with the other child:
R _ ~ {b) If the ndther doesn't take the child out of
L L - the room, dgive the- sibling some_of the test N

matérials for another test -and-let- hlm/her ]
play with them away from the testing: Profiise

that you!ll do some games with him/her after

his/her brother/slster ‘is flnlshed

o

.JJ

)




| 1:n0TC De 1 room Whlle the?
SR S . ‘ing taught to thé:mQ¥hér}
Vol 51nce she 1n'turn w111 have to teach it‘t§’5f73“
i ”*ibs f% the home v1sztor 'is’ present. §ﬁ§§é§t thatfshe take
‘:,the child .on-a walk, redd a- story; or: undertake. other
A tI“iE;g§5; Stress the 1mportance of- not hey;ng ‘the
; ,_9 .resent whlle the 8rBlock 15 bexng taught.‘ﬁ_fw;% .
: ] ij.,,” q,'a.ﬁgﬂ{ ;g'“ : '_' ce ﬂ S |
TR "~ (c) If the Horie- Vlsltér,xs no ipxesent durlng you. test~v;,

Sltuatlon‘ You ‘are In the¥k1tchen sé”":“
the ,1”cks and :

“on tve;mother's'

Cd

_ing. v151t, give tﬁefchlld;somezmaterlals to play with
away ‘from. the testing.’ ‘Tell the chijd tﬁ1 hls/herA
mbtheﬁ Wlll play the game w1th him/he little:
vwhxle‘

te®
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Qi‘el

£ You arrlv _at'the home and the mother

'-”arrlv

Situatjor::

L , S;ﬁf:.ii;'”:.?';}‘ ,,.‘, ;7

. 6.

Tew

Th kmother is 1rr1tatedr ]
- She is. lrpnlng whe
tlme,to 51t down with you and devoté ful

at’ the

‘to the motje; thatff
fherfironlng: .
1s ‘not. 1mportant or n;'

}* (a) You may -
; her while sheé contlnues to/do
1mply that what she 1s do}pgﬁ

. f’f‘%

’feel she has tlme td’devote to the 1nterv1ew.

S_ggestlon.

3 Ty

(b) Ask the Mother is yOu
act1v1t1es Wlth the c

(a) Offer to: come back at. a. more convenlent time.

[y

-an go ahead w1th the’

: 'niyoug-fﬂ“
.\?ﬁ and does not h

"
el




1
o et

v You Are Askif@ | Eﬁé Sa?né

o< in-the spring. is tos Lo , .
“;7'ffxnd out if we Wi ote down éiiéﬁl&:ﬁﬁéﬁjsﬁé'

i . . R ""'Xq .

¥

$ !

Parent Interview: and. the parent: asks why you .
agaln n ed to know her blrthdate and how many

Teii the mother:tﬁéEftﬁé'feéséhtwh}ﬂﬁeuaﬁe

'asklng some . of ‘the same questlons as we dld

. : bk 2 5 o ‘.‘;‘; '
S told us- and e EAVL U T
con 'Qf;see Whether anythmng has Ch&ﬁgéﬂ‘SiﬁééEWé'}t, f :
Y : o a;,jwr;ast spoke w1th her. - Lﬁr;-ij: e w '
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"~¥*Test Materlals'aﬂ_%-a
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' MONITORING FORM AND: PERFORMANCE EVA
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. QUESTIONS: ;
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"cn Itﬁhs'#lQ throuqh:22 (checker 1tems¥j the5”
5h cK chi always: should-bé%j

et

'klngs an&”m

has‘not responded (NR) to four iiems;xnﬁa
row not Jfout sub-ltems.: The test aiso

The only exceptlon is the La g age?;f;,
; -’If the”chlld does””qu




.jthis Bectxonmwas not .co: p-

5M&ke sure that Séction'iv

RS . e

';¢Vstts need tb'be'made to, ‘the famﬂly'hoﬁe,ﬁ

call: the famlly 50" that the 1nterv1ew caﬁ be
cenduqied by telephoneﬁv--

'fthe communlty'lnterv1ewer c1rcle-
thg chlid plcked and wrlte in

ERIC:
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